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1 HEJIb 1 3AJAYN OCBOEHUSA JTUCIIAITJIMHBI

Lenbro OCBOGHUS TUCHUILINHBI «/JOKyMenmayuouHoe obecneuenue 8 npogheccuoHaibHou
OdesmenvHocmuy sIBisieTcs (popMUpOBaHUE Y O0YHAIOIIMUXCS CUCTEMbl KOMIETSHIIMNA ISl perie-
HUS CIICAYIOMINX MPO(ECCHOHANBHBIX 33/1a4 B COOTBETCTBUU C BUAAMHU NMPO(HECCHOHAIBHON Jesi-
TEIbHOCTU: HAYyYHO-HCCIIEI0BATENbCKOW M MPOU3BOIACTBEHHO-TEXHOJIOIMYECKON paboTte B 00-
JacTU MPOEKTUPOBAHUS MPOrPaMM TYpPOB, TypIAKETOB, IKCKYPCHOHHBIX IIPOrpaMM U JIPYIHX
MPOJYKTOB TYPUCTCKOM JIEATENBHOCTH; pa3pabOTKe TYPUCTCKOTO MPOAYKTa C YYETOM TEXHOJIO-
TMYECKHX, COLMAIbHO-3KOHOMMUYECKUX U JPYTUX TpeOOBaHUI COBpPEMEHHOro OOIIEeCTBA; IpPU-
MEHEHHUIO COBPEMEHHBIX MH(GOPMAIIMOHHBIX 1 KOMMYHHUKATHUBHBIX TEXHOJOTHI B Mpoliecce pea-
JU3aIMKA TYPUCTCKOTO MPOJYKTa; OpraHU3alMuy Mporecca 00CIyKUBaHUS TOTPEOUTENeH yciIyr
TYPUCTCKON UHAYCTPHH.

VYka3aHHasl yenb TOCTUTAeTCsl IyTEM PELIEHUSI CIEAYIOUUX 3a0ay.

-copmupoBaTh oO0IIMe MpodeccHOHaNbHbIE KOMIETEHIIMH B cepeopraHu3anuu Aeso-
IPOM3BOJICTBEHHOTO OOCITY)KMBaHUS YIPABICHYECKON NEATEIbHOCTH HA MPEANPHUATUSAX CeEeph
TypU3Ma,

- chopMupoBaTh KOMIETEHIIUN B OOJACTHUKIACCU(PUKAIMHA JOKYMEHTOB B YIPaBICHUH
OPEeINpUATHEM WHIYCTPUH TypU3Ma, COCTaBJICHUS U OPOPMIICHUS JOKYMEHTOB, UCIOIB3YEMBIX
[IPU pealin3aliy TYPUCTCKUX MyTELECTBUM,;

- copMHupOBaTH KOMIIETEHIIMH B 00JIACTH TEXHOJIOTHH 00paOOTKU JOKYMEHTOB Ha OCHO-
B€ UCIOJIb30BaHUs CPEJCTB OPTaHNU3ALlMOHHON U BBIUYMCIUTEIbHONW TEXHUKH,

- chopmupoBaTh MPAKTUYECKUE HABBIKK B COCTABJICHUU JOKYMEHTOB, OPTaHH3aIMH JIET0-
IPOM3BOJICTBA, MPOEKTUPOBAHUS YHU(DUIIUPOBAHHBIX ()OPM JTOKYMEHTOB, Pa0OTHI C YHUBEP-
CAIbHBIMU HMH(POPMAIMOHHBIMH TEXHOJOTHSIMU B cdepe IAOKYMEHTAIMOHHOTO oOecredeHus
yIpaBieHUsI.

2 MECTO JMCIIMIIVIMHBIB CTPYKTYPE OIIOII BO

Huctmmummaa B51.0.20 «/Joxymenmayuonnoe obecneyenue 6 npogheccuonanvhou oes-
menvbHOCmuy OTHOCUTCA K 00s3aTenbHOM wactu broka 1 «/lucummuimnsl (Momynun)» y4eOHOTO
TUTaHa.

JucuuruinHa usyvaercs B 3 cemectpe Ha llkypce ouHoilt (hopmbl 00yueHusiu B 6 cemect-
pe Ha Il kypce 3a0uHOl (hopMbI 00yUEHHUS.

3 KOMIETEHIHUU OBYYAIOUIEI'OCsA, ®OPMUPYEMBIE B PE3YJIbTATE
OCBOEHMSA JNCHUIIJIMHBI / O KUJAEMBIE PE3YJIBTATBI OBYUYEHUA 110
3ABEPIIEHUHN OCBOEHUS TPOI'PAMMBI IMCHUTIJIMHBI

[Tpouecc m3ydeHus: AMCUMILIMHBI HaMpaBieH Ha (OPMHUPOBAHME CIIEAYIOIIUX KOMIETEHIMH (B
cootBercTBUM ¢ PI'OC BO 1 TpeboBanusmMu k pesynabraram ocBoenus OITOII).

Kon Pesynpratel 0cBOCHUS WNHauKkaTopbl JOCTUKEHUS! pe3yJIbTaTOB O0yUEHUs
KOMIIETCHILIUH OIIOII 10 IUCLUILIMHE
(Copneprxkanne KOMIETEHIIN)

NJI-1/TIK-4. CocraBiisieT 3KCKYPCHOHHBIE TIPOTPaMMBI,
IKCKYPCHU

NJI-2/TIK-4. OtOupaet 3KCKypCHOHHBIE 00BEKTHI ISt
OyIyImiei SKCKypCcuu

NJI-3/TIK-4. KoMIiekTyeT «mopTdens 3KCKypCOBO-
Ja»

N/I-4/TIK-4. OdopmIIsieT SKCKYPCHOHHYIO JOKYMEH-

Crnocob6en pa3pabaTbiBaTh
[1K-4 JKCKypCUHU

TalHIO




4 CTPYKTYPA U COAEP) KAHUE JUCHUIIJINHbI

4.1 O0beM IMCHUIIMHBI U BUBI y4eOHOH padoThI

OO0mmas TpyA0eMKOCTh JUCIUIUIMHBI COCTABISIET S 3aueTHBIX enunumil, 180 yacos.

JI 04HOM GopMbI 00yUeHM I

Cemectp
TpymoeMKocTh uc- (xom-BO
IUTUTAHBI HEZeIb B
Bun yuebnoit paboTbl ceMecTpe)
Ob6mwe
Beero KOHTaTI;TﬁOﬁ 3
4acoB (18)
paboThI
AyauTOpHasi KOHTAKTHas padoTta (Bcero) 72 72 72
B TOM Jlekuu 36 36 36
qHCIIe:
[IpakTryeckue 3aHATUS 36 36 36
CamocrosiTeibHas paGora odyuaronierocs (Bcero
P yuatomerocs (seero), | 4q 2,35 108
B TOM YHCIJIE:
N3ydenne BOmpocoB, BEIHOCHMBIX Ha 30 i 39
CPB ce- CaMOCTOSITEIIbHOC U3yUCHHE
MeCTpe: [ToaroroBka K MPaKTUYECKUM 3aHSATUSM 40 - 40
OK3aMeH 36 2,35 36
Buja npoMexyToYHO aTTecCTALMH
9K3aMeH - IK3aMeH
(ax3amen)
OO01mas Tpy10eMKOCTb, 4. 180 74,35 180
OO0masi Tpy10€eMKOCTb, 32a4eTHbIE € IMHULIbI 5 - 5




AJ1s1 3209HOM (popMBbI 00yUeHusI

Cemectp
TpynoemkocTs nucuu- | (KOJI-BO
TUTHHBI HEZeIb B
Bun yuebnoit paboTbl ceMecTpe)
Ob6beMm
Bcero . 6
KOHTaKTHOM
4acoB (3)
paboThI
AyIuTOpHAas KOHTAKTHAasA padoTa (Bcero) 20 20 20
B TOM Jlexuuu 10 10 10
qucie:
[IpakTryeckue 3aHATUSL 10 10 10
CamocrosiTesibHas padoTa o0yuyaruierocs (Bcero
P yuatouierocst (Beero), | gy 2,35 160
B TOM YHCJIE:
N3ydenne BOpocoB, BEIHOCHMBIX Ha 103 103
CPB ce- CaMOCTOSITENIbHOE U3yUYCHHE
MecTpe: [ToaroroBka K MPaKTUYECKUM 3aHATUSIM 48 - 48
OK3aMeH 9 2,35 9
Buja npoMexyToYHOM aTTecCTALMH
IK3aMeH - IK3aMEH
(3x3amen)
OO01mas Tpy10eMKOCTb, 4. 180 22,35 180
OO0masi TPy10€eMKOCTD, 32a4eTHbI€ e IMHUIIbI ) - )
4.2. TemaTnuyeCcKuii MJIaH JeKIIMOHHBIX 3aHATHI
AJis1 04HOM (popMBbI 00yUeHHnst
No . TpynoemkocTb
TeMbl JICKITMOHHBIX 3aHATHN pyA ’
1./1. q.
1 Joxyment. O0mue TpeOoBaHMS K COCTABICHUIO U 0(OPMIICHHUIO J10- 6
KYMEHTOB.
9 JIOKyMEHTHUpPOBaHUE OPTaHU3AIMOHHO-PACTIOPSTUTEIIFHON JACSITEITh- 6
HOCTH TIPEANIPUATHI cephl Typusma.
3 OcHoBHbIe TpeOOBaHUA K 0()OPMIICHHUIO YITPaBIEHYECKUX IOKYMEHTOB 6
JUIS OpraHu3anuil cepsl Typusma.
4 OcoOeHHOCTH S3bIKA U CTHUIIS CITY>)KEOHBIX JOKyMeHTOB. COBpeMeHHOE 6
JIETIOBOE MHCHMO.
5 JlokyMeHT0060pOT. JloOKyMeHTalIMOHHOE 0OecTIedeH e MPU OCYIIECT- 6
BJICHUH TYPUCTCKUX ITYTEIICCTBUN.
6 XpaHeHHE TOKYMEHTOB B JICJIONPOU3BOJICTBE. 6
Bcero: 36




AJIs1 3209HOM (pOopMBI 00yUeHH S

No . TpynoeMmKocTb,
e TeMbl JIeKITMOHHBIX 3aHATUN o
1 JlokymenT. OO0uire TpeGoBaHus K COCTaBICHUIO U O(POPMIIEHUIO J10- 9
KYMEHTOB.
9 JIOKyMEHTUpOBaHUE OPTaHU3alMOHHO-PACTIOPSIAUTEIHHON ACSITENb- 9
HOCTH TIPEANIPUATHI chephl Typusma.
3 OcHoBHbIe TpeOOBaHUA K 0(OPMIICHHUIO YITPABICHYECKUX TOKYMEHTOB 2
JUISL OpraHu3anuil ceprl Typu3ma.
4 JlokyMeHT0060poT. JloKyMeHTallMOHHOE 00ecIiedeH e MPH OCYIIECT- 2
BJICHUH TYPUCTCKUX MYTEIICCTBUU.
5 XpaHeHue JOKYMEHTOB B JIEJIONPOU3BOJICTBE. 2
Bcero: 10
4.3 TeMaTH4eCKHUii IUIAH MPAKTHYECKUX 3aHATHI
AJIs1 04HOM hopMBbI 00yUeHUs
HJ\/((;)I TeMbl JIEKITMOHHBIX 3aHITHI prﬂozl\.dKOCTb’
1 JoxymenTt. O01iue TpeboBaHus K COCTaBICHUIO U O(hOPMIIEHUIO J10- 5
KYMEHTOB.
5 JIOKyMEHTUpPOBaHUE OPraHU3AIIMOHHO-PACTIOPSAUTEIHHON AESITEeNb- 5
HOCTH TIPEANIPUATHIA chepsl Typu3Ma.
3 OcHoBHbI€ TpeOOBaHUS K 0(OPMIICHHUIO YIIPABICHYECKUX TOKYMEHTOB 5
JUIS opraHu3anuil cepsl Typusma.
4 OCOOEHHOCTH S3bIKA U CTHJIS CITYKEOHBIX TOKYMEHTOB. COBpEMEHHOE 5
JICIIOBOE MHUCHMO.
5 JlokymeHTOo000pOT. JJoKkyMeHTallMOHHOE 00ecriedeHue Py OCYIIECT- 5
BIICHUH TYPUCTCKUX MYTEIIECTBUH.
6 XpaHeHHe JOKYMEHTOB B JICIIOTIPOU3BOJICTBE. 6
Bceero 36
AJ1s1 32049HOM (pOpMBI 00yUeHH S
nj\ji TeMbl TEKITMOHHBIX 3aHITHI Tp yﬂozl\j[KOCTB’
1 Hoxyment. O0mue TpeOoBaHMS K COCTaBICHUIO U 0OPMIICHHUIO J10- 9
KYMEHTOB.
9 JIOKyMEHTHUpPOBaHUE OPTaHU3AMMOHHO-PACTIOPSTUTEIILHON JACSITEITh- 5
HOCTH TIPEANIPUATHI chephl TypusMma.
3 OcHoBHbIe TpeOOBaHUS K 0(OPMIICHHUIO YITPABIEHYECKUX TOKYMEHTOB 9
JUIsS OpraHu3anuil cepsl Typusma.
4 JIOKyMEHTO000POT. I[OKYMCHT&LII:IOHHOG obecriedeHne mpu OCymiecT- 9
BJICHUH TYPUCTCKUX ITYTEIICCTBUN.
5 XpaHeHue JOKYMEHTOB B JCJIOMPOU3BOICTBE. 2
Bcero: 10

4.4 TemaTnuyeckuii nuiaH JadopaTopHbIX padoT
JlaGopaTopHble paboThl yU€OHBIM IIJIAHOM HE MPEAyCMOTPEHHBI.




4.5 CamocTtosiTenbHas padoTa

AJist 04HOH (popMBbI 00yUeHH s

Bun camocrosTenbHOU

Haszsanue

O0beM axaj,.

paboThI (conepxanue pabOTHI) gac.
W3yueHre BOMpOCOB, BbI-
OcMBICIIeHUE U 3aKPETUICHHE TEOPETUICCKOTO
HOCHMBIX Ha
MaTepuaia B COOTBETCTBHHU C COJCPIKAaHUEM JICK- 32
CaMOCTOSITEIILHOE H3yUe- .
IIUOHHBIX 3aHATHUI
HUC
CamocTosITeIbHOE U3YUCHHUE OCHOBHOM U JIOTIOJI-
HUTEIBHOH JIUTEPaTyphl, TOUCK U cOOp
[ToaroroBka Kk mpakTU4e-
UH(POPMALIUY 110 TUCIHUILIMHE B IEPUOTMUECKUX 40
CKUM 3aHITUIM
NICYATHBIX U HHTEPHET-U3/IaHUsX, Ha O(pHUIInaIIb-
HBIX CalTax
[ToaroroBka k ciaye [ToBTOpEHUE U 3aKpEILICHHE U3YYSHHOTO MaTe- 36
HK3aMeHa puana
UTOTrOo
108

AJIS1 3204HOM opMbI 00yUeHHA

Bun camocrositenbHOR HaszBanue OObem akaj,.
paboTHI (conepxanue pabOTHI) Jac.

N3yyenue BOIpoCcoB, BbI-

OcMmbIClieHUEe U 3aKperIeHHe TEOPETUYECKOTO
HOCUMBIX Ha

MaTepHala B COOTBETCTBUU C COJIEPKaHHEM JICK- 103
CaMOCTOSITENIbHOE U3yye- .

LIUOHHBIX 3aHATHUI
HUE

CaMocToATeIbHOE N3YYEHHE OCHOBHOM U JIOTIOJ-

HUTEJIBHOM JINTEPATYpPBI, TOUCK U cOOp
[ToaroToBka kK mpakTuye-

MH(pOpMalMU N0 JUCHMIIMHE B IEPUOINYECKUX 48
CKUM 3aHITHSM

NEYaTHBIX U MHTEPHET-U3/1aHUsX, Ha opULInab-

HBIX CalTax
IToaroroBka k caaue [ToBTOpEHME U 3aKpENIIEHNE U3YYEHHOTO MaTe- 9
DK3aMEHa puana
UToro 160

SMETOAUYECKHUE PEKOMEHJALIMHA 11O U3YYEHUIO JTUCHUIIJINHBI

N3yuenne nucuuriinHbl HE0OOXOAMMO HavaTh ¢ O3HAKOMJIEHHUs C pabouel MporpaMMoOH.
Oco0oe BHMMaHHE ClIelyeT 0OpaTUTh Ha BOIMPOCHI, BHIHOCUMBIE I CAMOCTOSITEILHOIO U3y4e-
Hus. B Te3mcax Jnekuuil npeacTaBlieH TEOPETUUYECKU MaTepuall 10 AUCLUIIIIMHE COIVIACHO pa-
OoueMy IUIaHy, B KOHIIE TPUBEAEHBI BOIIPOCHI JIJIsl KOHTPOJIS 3HAHUH.

Pabora ¢ yueOHOI UM Hay4dHOIl JIMTEpaTypoll SIBISETCS OJHOW M3 INIaBHBIX (OpM camo-
CTOATEIbHOW paboOThl U HEOOXOoIMMa MpPH MOATOTOBKE K 3aHATUSAM, 3a4eTy U dk3ameHy. OHa
BKJIIOYAET NMPOpadOTKy JIEKIIMOHHOTO MaTepHajga — U3y4eHUEe PEeKOMEHI0BaHHBIX UCTOYHUKOB U
JUTEPATYpPHI 10 TeMaTuke Jeknuii, Tarepuer-pecypcoB IbC.

Ecnu npu n3ydeHUM TUCHMIUIMHBI Y CTYACHTOB BO3HUKAIOT BOIPOCHI, TO UX MOXKHO 00-
CYIUTh Ha KOHCYJIbTALUAX MO0 PyKOBOJCTBOM ITpenogaBaTes.




Crenuduka TUCUUIUIMHBI 3aKII0YAETCS B TOM, YTO IOMHMO HM3YYEHHUS TEOPETHUECKUX
BOIIPOCOB, CTYJAEHTY HEOOXOAMMO MPUOOPECTH MPAKTHUYECKHE HABBIKH, CBA3aHHBIEC COCTaBIIe-
HUEMJIOKYMEHTOB, OpraHM3alUeil AETONPOU3BOJICTBA, MPOCKTHUPOBAHMEM YHH(PHUIIMPOBAHHBIX
¢dbopM TOKYMEHTOB M pabOThl C YHUBEPCAIBbHBIMH HH(POPMAIIMOHHBIMH TEXHOJOTUSIMU B cdepe
JOKYMEHTAITMOHHOTO 00ECTIeYeHHs YIIPaBICHUSI.

[Ipu moaroToBKE K HK3aMEeHY BHUMaHUE ClielyeT 0OpaTUTh HA CIeIYIOIIHEe MOMEHTBI: K-
3aMeH MPOBOJUTCS B YCTHOH (opMme, M NUCIUIUIMHA CYUTAETCS YCICIIHO CAAHHOW, €ClU CTY-
JEHT OCBOMJI BCE€ KOMIIETEHIIUY HA YPOBHE HE HIKE YJIOBIETBOPUTEIHHOTO.

6 OCHOBHAS, JOIIOJIHUTEJIBHASI JIUTEPATYPA, INPOI'PAMMHOE
OBECIIEYEHHE n _ PECYPCbI NH®OPMALIMOHHO-
TEJEKOMMYHHUKAIIMOHHOU CETU UHTEPHET

6.1 OcHoBHas JUTEpaTypa:

6.1.1.MenseneBa, O. B. OCHOBBI JOKYMEHTAIIMOHHOTO 00ECIIEYCHHS YIIPABICHUS : yueO-
Hoe nocobue / O. B. MenseneBa. — Kpacuomap : FOxHbpIii HHCTUTYT MeHeKkMeHTa, 2011, —
181 c. — ISBN 2227-8397. — TeKcCT : 3J€KTPOHHBIN // DAEKTPOHHO-OMOIMOTEUHAsT CUCTEMA
IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/9565.htmi

6.1.2.Jloponuna, JI. A. Opranuzanus U TEXHOJOTHS JOKYMEHTAIIHOHHOTO OOCCIICUCHHUS
yrpaBieHus : y4eOHUK U MPAKTUKYM ISl akagemudeckoro O6akanaBpuata / JI. A. Jloponuna, B.
C. UputukoBa. — Mocksa : U3parensctBo FOpaiit, 2019. — 233 c. — (bakanaBp. Akagemuue-
ckuii kypc). — ISBN 978-5-534-04568-0. — Tekcr : snextponnsiii / bC FOpaiit [caiiT]. —
URL:https://www.biblio-online.ru/bcode/433078

6.2 JlonostHUTE IbHAS JIUTEpPaTypa:

6.2.1. KazakeBuu, T. A. JlokymeHnToBenenue. JlOKyMEHTAIIMOHHBIA CEPBHUC: YYCOHHK U
MPaKTUKyM JUIsl pukiaaHoro OakamaBpuata / T. A. KazakeBuu, A. W. Tkanuu. — 2-e u3n.,
uctp. u non. — Mocksa : U3parensctBo Opaiit, 2019. — 177 c. — (bakanasp. Ilpuxnagnoi
kypc). — ISBN 978-5-534-06273-1. — Texkcr : snextponnsiii / ObBC HOpaiit [caift]. —
URL:https://www.biblio-online.ru/bcode/437480

6.2.2. ®ununosa U.M., JlokymMeHTHpOBaHHE yIpaBIeHUYECKON aearenbHocTh: [IpakTuKkym
: Yuel. mocobue jyist cTyneHToB By30B / M. M. ®ununosa. - M. : Acnekr Ilpecc, 2009. - 127 c. -
ISBN 978-5-7567-0546-1 - Tekct : anextponHslii / DBC "KoncynapranT cryaenTta" : [caift]. -
URL : http://www.studentlibrary.ru/book/ISBN9785756705461.html yueOHo-MeTomMuecka

6.3 IIporpammHoe o0ecnieyeHue:

6.3.1. MicrosoftWindows 7 ITpodeccnonansuas 6.1.7601 ServicePack 1;

6.3.2. Microsoft Windows SL 8.1 RU AE OLP NL;

6.3.3. Microsoft Office cranmaptabiit 2013;

6.3.4. Microsoft Office Standard 2010;

6.3.5.Kaspersky Endpoint Security nns6usneca - Cranaaptasiii Russian Edition;

6.3.6.WinRAR:3.x: Standard License — educational —-EXT;

6.3.7. 7 zip (cBOOOAHBIAAOCTYII).

6.4. Ilepeyenp MHPOPMALMOHHO-CIIPABOYHBIX CHCTEM H HNpodecCHOHANBHBIX 0a3

JAHHBIX:

6.4.1. http://www.consultant.ru — CnipaBounas npaBoas cuctema «KoncynbranT [Irocy.

6.4.2. http://www.garant.ru — CrpaBo4HO-IIpaBOBasi CUCTeMa MO 3aKOHOIATENbCTBY Poc-
curickon Menepanun «I apanr.



7 MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUME JNCHUIIJINHBI

Ne | HammMeHOBaHUe CIEIHANILHBIX TOMENEHUH 1 | OCHAIIIEHHOCTH CIIENHAIbHEIX IIOMEIIEHHH 1
/11 MTOMETIEHUH JIJISl CAMOCTOSTEIbHON paOOTHI TTOMETIEHUH JIJIsl CAMOCTOSITEIIBHON paOOTHI

VYyeOHnast ayIuTOpHst sl POBEICHUS 3aHATHI
JIEKIIMOHHOTO TUTIA, 3aHATHH CEMHUHAPCKOTO TH-
1a, KypcOBOTO MPOEKTUPOBAHUS (BBITTOTHEHHS
1 |KypcoBbix paboT), TpyNIOBbIX U UHIUBUIYaTb-
HBIX KOHCYJBTAIMH, TEKYIIET0 KOHTPOJIS U PO
MEXYTOUYHOU arrectauuu, ayn. 702.
Camapcxas obnacmo, 2. Kunenw, n.e.m. Ycmo-
Kunenvcruii, yn. Cnopmusnas, 0.7 b

VYyeOnas aynutopust Ha 20 TocagouHbIX
MCCT, YKOMIIJICKTOBaHHAasA ClICHUAJIM3UPOBAH-
HOU MeOeJbIO (CTOJIBI, CTYIbs, yaeOHas 10C-
Ka) ¥ TEXHUYECKUMH CPECTBAMU O0y4EHUS:
(TUTaHIIIETHBIN KOMIIBIOTEP, TIPOEKTOP)

VYyeOHnast ayIuTOpHst sl IPOBEIEHUS 3aHATHI
JIEKIIMOHHOTO TUTIA, 3aHATHI CEMHUHAPCKOT0 TH- |YueOHas ayaAuTopus Ha 24 1mocagoyHbIX Mec-
1a, KypcoBOT'O MMPOEKTUPOBAHUS (BBIOIHEHUS  |Ta, YKOMIUICKTOBaHHAS CHICIIMATH3UPOBAHHON
o [KypcoBBIX paboT), TPyNIOBbIX U HHAUBUAYAIb- |MEOENbIO (CTOJBI, CTYINbs, yueOHas T0CKa) U

HBIX KOHCYJBTAIM, TEKYIIEr0 KOHTPOJIS U TEXHUYECKUMH CPEJICTBAMU 00y4eHus (mepe-
MIPOMEXKYTOUHOM aTTecTanuu, aya. 3232. HOCHOU MPOEKTOP, MEPEHOCHON HOYTOYK, IK-
Camapckas o6n., . Kunenws, n.e.m. Ycmo- paH)

Kunenvcxuii, yn. Cnopmuenas, 0. 8A.

VYuebHas ayaquTopus JUIsl IPOBEACHUS 3aHATUI
JIEKIIMOHHOT'O THIIA, 3aHATHH CEMHUHAPCKOI0 TH-
na, KypCcOBOT'O MPOEKTUPOBAHUS (BBITOTHEHHUS
KypCOBBIX pa0oT), TPYIIOBBIX U HHAUBUIYaJIb-
HBIX KOHCYJIBTAIMH, TEKYIIEro KOHTPOJIA U

3 |[mpoMexyTOUYHOM aTTecTanuy, aya. 3234.
Camapckas o6n., . Kunenws, n.e.m. Ycmo-
Kunenvckuii, yn. Cnopmusnas, 0. 8A.

VYuebnas ayauropus Ha 39 mocagouHbIX
MECT, YKOMIUIEKTOBaHHAS CTIEUATH3UPOBaH-
HOM MeOenbIo (CTOJBI, CTYNbs, y4eOHast Joc-
Ka) U TEXHUYECKHMHU CPEJICTBAMU O0yUEHHS
(IepeHOCHOI! ITPOEKTOP, NEPEHOCHON HOYT-
OyK, IEPeHOCHOI SKpaH)

VYueOHas ayaquTopus Ut TPOBEACHUS 3aHATUI
JIEKIIMOHHOTO THIIA, 3aHATUH CEMHUHAPCKOTO TH-
na, KypCcOBOT'O MPOEKTUPOBAHUS (BBIIOTHEHUS
4 [KyPCOBBIX paboT), rpyNIoOBBIX U HHIUBHIYaTb-
HBIX KOHCYJIBTALIUH, TEKYIIIETO KOHTPOJIS U
MMPOMEXKYTOUHOM aTTecTanuu, aya. 3236.
Camapcxas obn., e. Kunenw, n.e.m. Ycmo-
Kunenvcruii, yn. Cnopmusnas, 0. 8A.

VYuebHas ayauropus Ha 1210calouHbIX MECT,
YKOMITJICKTOBaHHAsI CTICIIUATM3UPOBAHHON
MeOenbio (KOMITBIOTEPHBIE CTOJIBI, CTYIIbS),
KOMITBIOTEPHOM TeXHUKOH (12 paGouunx craH-
M) U TEXHHYECKUMU CPEACTBAMH 00ydeHUs
(mepeHOCHOH MPOEKTOP, MEPEHOCHON HOYT-
OyK, IEpEHOCHOM 2KpaH)

ITomemnienne Ha 6 MOCaTOYHBIX MECT, YKOM-
IUIEKTOBAaHHOE CIIELHAIN3UPOBAHHON Mebe-
ITomerieHune U1 caMOCTOSTENIBHON pabOTHI, ayl. |JIbI0 (KOMIIBIOTEPHBIE CTOJIBI, CTYJIBS) U OC-

5 3310a (yuTanbHBIN 3a1). HaIl[EHHOE KOMITBIOTEPHON TEXHUKON
Camapckas 061., . Kunenws, n.e.m. Ycmo- (6 pabounx cTaHIMil), TOJKITIOYCHHON K CETH
Kunenvckuii, yn. Cnopmusnas, 0. 8A. «MHTEpHET» N 00ECTIeYNBAIONICH JOCTYII B

ANEKTPOHHYIO HH(POPMAITIOHHO-
00pa3oBaTeIbHYIO CPEly YHUBEPCHUTETA.

[Tomemenue 115 XpaHeHUs: U NPoPUIIaKTUYECKO- |CriennanbHbIi HHCTPYMEHT U MHBEHTaphb JUIs
ro oOcykuBaHHs yueOHOTro 000pyA0BaHuUs, ay/l. [y4eOHOro 000py10BaHUS:

6 |32030. KHCTOYKH JUISI OYUCTKH KOMITBIOTEPOB U KOM-
Camapckas o6n., 2. Kunenw, n.e.m. Yemo- IUIEKTYIOIIUX, CITUPT, KOMIUIEKTYIOIINE U
Kunenvckuii, yn. Cnopmusnas, 0. 8A. pacxoJIHble MaTepUalbl.

8 ®OHJI OLIEHOYHBIX CPEJCTB s MNPOBEJIEHMS TEKYIIEA
U ITIPOMEXYTOYHOM ATTECTAIIMA




8.1 Buabl 1 (popMBI KOHTPOJIS IO JTUCHHUIINHE

KoHTposb ypOBHSI yCBOCHHBIX 3HAHHMM, OCBOEHHBIX YMEHUH U MPUOOPETEHHBIX HABBIKOB
(BJ1aZieHMI) OCYIIECTBIIIETCS B PAMKaX TEKYIIETO U MPOMEKYTOYHOI'O KOHTPOJISI B COOTBETCTBUU
c [TonoxxeHuem o TekyIeM KOHTPOJIE U MPOMEXYTOYHOM aTTeCTaluy 00y4aroLIXCsl.

Texymuil KOHTPOJIb OCBOCHUS KOMIIETEHIIUM 110 JUCLHUILINHE IPOBOJUTCS IPU U3yUYECHUHU
TEOPETUYECKOr0 MaTepuaia, BBIIOJHECHUN 3aJaHUl HAa IPAKTUYECKUX 3aHATHAX B BUAC
TECTUPOBAaHUA M YCTHOro ompoca. Tekymemy KOHTPOJIIO IIOMJIEKHUT IOCEIAaeMOCTh
00y4aroIUMUCS ayIUTOPHBIX 3aHATUHN U paboTa HA 3aHATHUIX.

HToroBoii OLIECHKOM OCBOEHHsS KOMIIETCHIIMM SABJIAECTCS NPOMEXKYTOYHAs ATTECTALUs B
bopme sK3aMeHa, IPOBOAUMAs C YUETOM PEe3yJIbTaTOB TEKYIIEr0 KOHTPOJIS.

8.2 TumoBble KOHTPOJIbHbIE 3aJaHUsI WJIM HHbIE MaTepHaJIbl, HEOOXOAUMbIEe JIsi
OLIEHKM Pe3yJIbTATOB OCBOEHHSI 00pa30BaTeIbHOW MPOrpaMMbl B paMKax y4eOHOM
JUCHHUILIHHBI

Ouenounvle cpeocmea 0711 nPOGeOeHUA meKyuiell ammecmayuu
TecTupoBanme

Tecmosble 3a0anus no Kypcy ((ﬂOKyM@HmGLluOHHO€ obecneyenue 6 npO¢€CCUOHGﬂbH0ﬁ oesi-
mejibHocmuy

Buvibepume ooun us npeonodxcennvlx omeemos Ha 60npoc, KOMOpPblil 6bl cuumaeme npa-
BUNbHBIM UNU HAUOOIee NOTHLIM (HA HEeKOMOopble 80NPOCHL MeCa MONCHO 8blOPAMb HECKONbKO
8apuanmos omeema,)

1. B kakux 10KyMeHTax npocTaBsieTcsi peKBU3HT «OTMeTKa 00 uenosnuTeae»? Kakoii Bapuant ee oopm-
JieHust Bol cunraere npaBmILHBIM?
a) CemenoBa Upuna IlerpoBHa 23-34-45;
6) W.IL Cemenona 23-34-45;
B) Cemenona 23-34-45;
r) Cemenora W.I1. 23-34-45.
2. B kakoMm BapMaHTe 0TBeTAa NPABUJILHO HA3BAHbI PEKBU3UTHI OJIaHKAa nucbMa?
a) HawumeHoBaHme opraHu3any, KO OpraHU3aINH, KOA (OPMBI JOKYMEHTa, CIIPaBOYHbIE JaHHBIE 00 opra-
HU3aLUH;
6) HaumeHnoBaHue opraHuzayy, HANMEHOBaHHE BH/Aa JOKYMEHTa, JaTa, PernCTPallMOHHbIH HOMEp;
B) HamMmeHOBaHmMe opraHu3auy, cipaBoyHble qaHHbie 00 opranmsammu, OI'PH, MHH/KIIII, garta, peructpa-
IIHOHHBIN HOMED, CChIJIKA HAa PETHCTPALMOHHBIA HOMED U JIaTy TOKYMEHTA.
3. Kakue cnoco0b! oopmiaeHus 1aThl B JOKYMeHTaX ABJISIIOTCA NPaBUJIBHBIMH?
a) 05.02.21.
6) 05.02.2021r.
B) 05 despans 2021 roxa.
r) 2021.02.05
n) S despams 2021 r.
e) 05 derpains 20.
4. Kakoii cnioco0 ogopmiieHus agpecara siBjsieTcsl NPaBUJIbHbIM?
a) [upekropy mxomnst Ne31 Matseesoit Tamape IleTpoBHe.
0) Bosnecenckoii E.K. yn. baxosa, 1.1, kB. 5 Mocksa 123046.
B) 3AO «Askcy». [Jupexropy B.C. JlaproHosy.
r) [dupextopy 3A0 «3pa» P.O. CmupHOBY
5. Korna 3akanunBaercsi popmMupoBanue jaejia?
a) Jeno ¢opmupyetcs B pejaeniax KaJleHAapHOTo roja (3a UCKITFOYSHUEM TIePEXOIAIINX Jel);
6) Meno ¢popmupyetcs 10 TOCTHKEHUSI MAaKCUMAIBHOTO 00beMa B JINCTAX, T.€. 10 250 TuCTOoB;
B) /Jlemo ¢popmupyercs o yCMOTPEHHIO OPTaHU3AIHH.
6. Kem popmupyiorTcs 1ejia B CTPYKTYPHBIX MOApa3/ieJIeHUsIX TYPUCTCKUX Opranu3amuii?
a) PyxoBoaurenem CTpyKTypHOTro HOApa3eNeHus,
0) MHcnomHutensamu;



B) 3aMeCTUTEIIMHU PYKOBOANTEIECH CTPYKTYPHBIX HOAPA3ICICHNH;
r) Jlemonpon3BoJACTBEHHHIMU paOOTHUKAMH.
7. Kakoii npunuun ¢popMupPOBaHHs el ABJIsIeTCH OCHOBHBIM?
a) [Ilo creneHn BaXXHOCTH JOKYMEHTOB,;
6) Ilo BUmam ITOKYMEHTOB,;
B) Ilo comeprkanmro;
r) Ilo Homepam.
8. Kakoe onpenesenne 10KyMeHTa siBJsieTcsl Haubosee TOUHBIM?
a) MarepuanbHblii OOBEKT C MOJIHCHIO;
6) Hocwurens napopmarum;
B) YjmocroBepeHHE JINYHOCTH.
9. Uto Takoe peKBU3UT AOKyMeHTa?
a) ®upmeHHbIH ONaHK;
6) OcHOBHas 9acTh TOKYMEHTA;
B) Ero ornenbHEIH d5eMeHT.
10. Ha kakoM I0KyMeHTe 00513aTeJIbHO CTABUTCS OTMETKA 0 HATHYMH MPUJIOKEHHs?
a) 3ampoc;
0) WndopmarmonHoe MHCHEMO;
B) ComnpoBouTENLHOE MUCHEMO.
11. KTo npucBanBaet ucX0AALIMIi HOMEP MUCbMY?
a) Anpecar,
6) Asrop.
12. Ha xakoMm cJ1y;keGHOM MHCbMe MPOCTABJISIETCS] CChUIKA HA HOMEP M JaTy J0KyMeHTa?
a) TapanTHiiHOM;
6) CompoBoIUTETHHOM,;
B) OTBeTHOM;
r) Ha Bcex nucemax.
13. C kakoii HeJbI0 HA JOKYMEHTe YKa3bIBAIOT (paMHU/IUIO U Tesie)OH UCTIOJIHUTEeNA?
a) Jus npumaHus JOKyMEHTY IOPUAMIECKON CHITBI,
6) g omepaTHBHOM CBS3N,
B) Jlus mpaBUWIIBHOTO OOPMITCHHSI.
14. Ha kakux JOKyMeHTaX CTaBUTCA Ipud yrBep:kaeHus?
a) Ha noxymeHTax, yka3aHHBIX PYKOBOJUTEIIEM OpraHU3aIHH;
6) Ha mokymenTax, onpeneneHHbIX 3aKOHOIATEILCTBOM;
B) Ha Bcex BHYTpEeHHHUX HOKyMEHTaX.
15. Kakoii Bapuantr pexBusura «Ilognucs» Ha ¢upmMeHHOM OJiaHKe TYPHCTKOI opraHusauum o¢gopmJieH
NpaBUIbHO?
a) [Hupexrop OO0 «Mapus-Typ»;
0) OuHAHCOBHIN TUPEKTOP;
B) [maBHBI Oyxrantep Jupekrop;
r) Jupekrop.
16. Uto npocTapjisieT pyKOBOAHTEIb OPraHu3aluu cepbl TYpH3Ma Ha BXOAfIIEM JAOKYMeHTe NPH €ro pac-
cMOTpeHun?
a) Iloamuce,
6) Pesomonuto;
B) Buasy.
17. Yro npeacrasiisier co00ii 1y0auKaT f0KymeHTa?
a) Kommio yacti nokymMeHTa, HEOOXOAUMYIO AJIsl OPUITMATBHOTO PEICTABIECHHS B TOCYIaPCTBEHHBIE OPTaHHbl;
6) Kommio yTepstHHOTO IOKYMEHTA, IMEIONIYI0 IOPUINYECKYIO CHITY TTO/JIMHHHUKA.
18. Uro siBasieTcs 1aToii npoTrokoJa?
a) [Jara noamnucanus;
0) Jara3acenaHus;
B) /JlaTta perucrpannu.
19. Cko/1bKO0 IK3eMILISIPOB TPY/I0BOT0 KOHTPaKTa odopmisiercs?
a) 1 sx3emmap;
6) 2 sx3emIuapa.
20. Yto Takoe HOMEHKJIATypa aea?
a) Cnmcok ey opraHu3aliy ¢ yKa3aHueM CPOKOB XpaHESHUSI,
6) Crucok Jien opraHu3alny, NepeiaBaeMbIX B apXUB;
B) CIIMCOK CTPYKTYPHBIX TTOIPA3JIENICHNI OpraHU3alliH.



Memoouka npogedenus mecmupogaHus
Llens TecTUpOBaHMS -3aKpEIJICHUE, YTITYOJIECHHE U CHUCTEeMAaTU3aIisl 3HAHUN 00YyJaronuxcs, 1mo-
JYYEHHBIX Ha JICKIUAX U B TPOIECCE CAMOCTOSTEIHLHOU paboThl. KOHTpOIIb 3HAHUI C TOMOIIBIO
TECTOB TIO3BOJISICT:
a) 3HAUYUTEIHHO YCKOPHUTH MPOIIECC KOHTPOJISI U CAMOKOHTPOJISI yCBOSHUS 3HAHUH,
0) 00OBEKTUBU3UPOBATH MPOIEAYPY OLIEHKH 3HAHUMH.

[IpenoaBaTenbCKUil KOHTPOJIb 3HAHUN O0YYArOIIErocsi ¢ TMOMOIIBI0 TECTOB OCYIIECTBIIS-
€TCS KaK B KOHIIE KaXJOr0 MPAaKTUYECKOTO 3aHSTHs, TaK U Tepe] caadeii 3auera ¢ OICHKOH (B
[ENAX OIpEeIeHUs] TOTOBHOCTHOOYYAIOMIUXCS K COOTBETCTBYIOLIEH (opme arTectanuu), a
TaKXe B XOJI¢ aTTECTAIlMK HapsIy C YCTHOM (hopMoii ompoca.

Takass ¢popma KOHTPOJISI TIO3BOJISIET MOCTOSHHO B TEYCHHE BCETO CEMECTpPa OTCIICKUBATH
CTENEeHb YCBOCHHsSI TpOieHHOro Martepuayia. OOy4aromumcs, He YIOBJICTBOPEHHBIM CBOMMU
pe3ylbTaTaMy, MPEIOCTABISETCS BO3MOXHOCTh MPONTH MOBTOPHOE TECTUPOBAHUE B TCUCHHE
CeMeCTpa B Yachl KOHCYJIbTAIUH.

Kpumepuu oyenku mecmupoganus:

- OIIGHKa «3a4TE€HO» BBICTABISECTCS OOYYArOIIMMCS, €CIIM OHU CBOOOJHO BJAJCIOT
MaTepuajIoM, M3y4YEHHBIMH 10 JWCIHMIUIMHE TEPMHUHAMH W TIOHSATHUSMHU H JAOT MPaBUIBHBIN
oTBeT OoJiee, YeM Ha TOJOBHHY BOIPOCOB, MPEICTABICHHBIX JJISi TECTUPOBAHUS (TO €CTh JAIOT
MPaBWIBHEIN O0TBET Ha 20 BOIIPOCOB TECTa);

- ONCHKAa  «HE  3a4TEHO»  BBICTABJIACTCS  OOydarOIIMMCS, HE  BIJIAJCIOIIUM
OCHOBOTIOJIATalOIIMMH 3HAHUSMHU TI0 TIOCTABICHHBIM BOIIPOCAaM, HE OPHCHTHUPYIOIIUMCS B
OCHOBHBIX TIOHSATHSIX, M JIAlOT TNPABWIbHBIA OTBET MEHEE, YeM Ha IIOJOBHHY BOIIPOCOB,
MPEJICTABICHHBIX JJII TECTUPOBAHUS (TO €CTh JIAlOT MPABHILHBINA OTBET HA 8 U MEHEE BOIPOCOB
TecTa).

Temamuka 00K1a006 no oucyuniIuHe

1. «JlenonpousBoacTBOY, «IOKYMEHTA[MOHHOE obecrieyeHne yIIpaBIICHU,
«H(POPMAIIMOHHO-TOKyMEHTAIMOHHOE ~ 00ECTICUeHHE YIPABICHHUS»: ONpEACTICHHE
MOHATUI U B3aUMOCBSI3b B TYPUCTCKOH J1€ATEIbHOCTH.

2. 3aKOHOJATENbHOE U HOPMAaTHBHO-METOANYECKOE PErYJIIMPOBAHUE JIEIONPOU3BOJICTBA B
TYPUCTCKOH 1€ATEIbHOCTH.

3. VYuudukamms W CTaHZApTH3aAlMs Kak OCHOBHBIC HANpaBIICHUS YIOPAJOYCHHUS W
COBEpLICHCTBOBAaHUS [JOKYMEHTAallUM B TYpPUCTCKOM opraHuzauuu. OpraHuzanus
JeJI0TIPOU3BOACTBEHHOTO OOCITYKUBAHMSL.

4. OyHKIMHU U 33J]a4 CIIY>KOBbI JeJIONPOU3BOCTBA B Typu3Me. OpraHu3alnoHHbIe POPMbI

CIIyKOBI 1€JI0IIPON3BOJICTBA.

Bupl 671aHKOB U CIIOCOOBI MX U3TOTOBJIEHUS B TYPUCTCKOW OpraHU3aIuH.

JIOKyMEHT Kak HOCHUTEIb HHQOpPMAIMM B TYPUCTCKON JEATEIbHOCTH M IOHSTHE

KJ1accu(UKALUU TOKYMEHTOB.

7. JloKkyMEHT Kak CpelICTBO YKpEIUICHUs] 3aKOHHOCTH M KOHTPOJS B TYpPUCTCKOMN
JESATEIBHOCTH.

8. OOmme TpeOoBaHMS, MPEIBSIBISIEMbIE K TEKCTAM CIY)KEOHBIX JOKYMEHTOB B TypH3ME.
[ToHATHS «PEKBU3UTY, «DOPMYISIP», KTUIIOBOH (POPMYIIpY.

9. CocraB pPEeKBH3WTOB OpPraHU3ANMOHHO-pACTIOpAIUTENbHONH mokymeHtanuu (OPJl) B
TYPUCTCKOH 1€ATEIbHOCTH.

10. Krnaccudukamus T0OKyMEHTOB B TYPUCTCKOU JEATEIbHOCTH.

11. OpraHu3annoOHHBIE JTOKYMEHTHI TYPUCTCKOW OpraHHM3allMd: KpaTKas XapaKTepUCTHKA.
[IpaBuiia coctaBneHus: OpraHU3allMOHHBIX TOKYMEHTOB.

12. OpraHu3alMOHHO-TIPABOBbIE JJOKYMEHTBI, PETyJIUpPYIOIIUE JAEATEIbHOCTh CIIY>KOBbI
JEJI0IPOU3BOICTBA B TYPHUCTCKOMN NEeATEIIbHOCTH: «MHCTpYKIIMSA o
JIEJIONPOU3BOJCTBY».

oo



13.

14.

15.

16.

17.

18.

19.

20.

21.
22.

23.

24,

25.

Opranu3alOHHO-TIPABOBBIE JOKYMEHTBI TYPUCTCKOM OpraHM3allud, pPEryJIUpYyrOIIe
NEeSATEIbHOCTh CITYKOBbI JIETIONPOU3BOJICTBA: «[lonoxenue 0 ciyx0e
JEJIONPOU3BOJICTBAY.

OO6mue TpebGoBaHus K OQGOPMIICHHIO PACHOPATUTENBHBIX JOKYMEHTOB TYPHCTCKOU
Opranu3anuu. Pa3HOBUIHOCTH paCIOPSAIUTEIIBHON TOKYMEHTALINH.
NudopmannonHo-cipaBoyHasi JOKYMEHTALMsI B TYPUCTCKOM OpraHu3alMu: OCHOBHAs
XapaKTePUCTHKA U MPaBUIa OPOPMIICHHS.

[TonsiTHe TOKYMEHTOOOOPOTA U OCHOBHBIE IPUHIIMIIBI €70 OPraHU3alUU Ha TYPUCTCKUX
NPEIIPUATHSX.

[Tonstus: «koHbuaeHIMaNbHAsS UHPOPMALUAY», «CIy)KeOHas TailHa», «KOMMepuecKas
taitHay. PaboTa ¢ koH(UIEHITMATEHBIME IOKYMEHTaMHU B TYPUCTCKOM OpraHU3aIiy.
JIoroBop, KOHTPAKT: ONpPENEIICHUS MOHATUNA. Pa3HOBUIHOCTH M IpaBUjia COCTaBJIECHUS
JIOTOBOPOB B TYPUCTCKOM JEATEIBHOCTH.

[lltaTHOE pacnucaHue TYPUCTCKOW OpPraHU3ALMM: XapaKTEPUCTUKA M OCHOBHBIE
PEKBU3UTHL.

OdopmieHre KOMaHIUPOBOYHBIX JOKYMEHTOB B TYPUCTCKOM OpraHU3alMU: PEKBU3UTHI
Y [paBuJia 3aroJHECHHUS.

CnyxeOHble MHCbMa U UX PA3HOBUIHOCTH.

OcHOBHBIE JTOKYMEHTHI ()MHAHCOBOTO aHajiM3a B JEATEIBHOCTH TYPCHUTCKOTO
MPEANPUITHUS: OCHOBHBIEC BUJIbI U 3HAUECHUE.

JIOKYMEHTONOTOK BXOJAIINX, UCXOJAIIUX U BHYTPEHHUX JIOKYMEHTOB Ha TYPHUCTCKOM
MPEANPUATHH: STanbl padOTHl C HUMH.

Tepmun «rpadaper». Ero ponb B oO0CIyXKHBaHHH TIPOIECCa YIPABICHUS TYPUCTCKUM
MPEANPUITHEM.

JlokxyMeHTanus 1o JM4HOMY COCTaBY B TYPUCTCKON OpraHU3alyH.

Kpumepuu u wikana ouenueanus 00K1a008:

- OICHKa <«GadyTCHO» BbICTABJIICTCA, CCIIU 06y11a101111/1171051 IHoAroToBMJI AOKJIad IIO

BHIODAaHHOW TEME, OTPaKArONIMH OCHOBHBIE TOJOXKEHHUS pacCMaTpUBaeMOro BOIIpoca U
BBICTYIIWJI HA IPAKTHYECKOM 3aHSTUH;

- OI€CHKa «HE€ 3a4TCHO» BBICTABJIACTCA, €CJIM HEC IIOATOTOBJICH JOKJIaa IIO BBI6pElHHOI>i

TEMC UJIKM B HEM HC PACKPBITO OCHOBHOC COACPKAHUEC MaTCpHaJIa.
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13.
14.
15.
16.

YcTHbI onipoc
Bonpocw ona konmponvro2o onpoca

Uto npeacrasisieT co0oit Kiaaccudukaius J0KyMEeHTOB?

HazoBute Tunsl knaccuduxarmii?

Kaxkue obiierocynapcTBeHHbIE HOPMAaTHBHO-METOIMYECKUE

JIOKYMEHTBI Bbl 3HaeTe?

Uto nmonumMaercs mnoj opopmMiIeHHEM JOKYMEHTOB?

Kakue TpeboBanus mpeabIBIsSIOTCS K JOKYMEHTam?

HazoBute pekBU3UTHI, UCTIONB3YEMBIC IPU 0HOPMIICHUHUIOKYMEHTAIIUN?
HazoBuTe ocHOBHBIEC TpeOOBaHMs K OIaHKaM JOKYMEHTOB?

Kaxue TpeboBanms Kk 0OpMIIEHUIO MPEIBABISIOTCS K OTICTLHBIMPEKBH3UTAM ?
HazoBute ocHOBHBIE MTpaBuiIa 0popMIICHHS TpUKa3za?

. Kakue nmpaBumia npeabsaBiasioT K 0pOPMIICHUIO CTIPABOK?
. Uto Takoe HOMEeHKJaTypa aein?
. Jls1s 4ero ucmosib3yeTcss HOMEHKIIaTypa Jiei?

Kakue TpebGoBaHMs K TEKCTY TOKYMEHTA BbI 3HaeTe?
[aiite onpeneneHre NucbMy.

Jaiite onpeneneHne oOpameHHIo.

[aiite onpeneneHue Tpya0BOMY JI0TOBOPY.



17. Yto moHMMAaETCs MO/ MOHSATHEM TOKYMEHTO000POT?

18. Uem perimaMeHTHPYETCS MTOPSIOK MPOXOXKICHUS TOKYMEHTOB?

19. Kak nmpou3BecTH y4eT JOKYMEHTOB?

20. YTo npexycMaTpuBaeT UCTIOJIHEHHUE JOKYMEHTOB?

21. Kak peructpupyrorcs JOKyMEHThI?

22. B ueMm 3aKiro4aeTcsi KOHTPOIIb 3a UCTIOTHEHUEM JOKYMEHTOB?

23. Kak BbI chopMupyere moHATHE ITCKTPOHHBIA JOKYMEHT?

24. B ueM 3aKJI04aroTcs IpoOJIeMbl SJIEKTPOHHOTO JOKYMEHTA,3JIeKTPOHHBIX TEXHOJIOTHI B
JIeIONPOU3BOJICTBE?

25. Yem ompezemnsieTcs opuIudecKast CHila JIEKTPOHHOTO JJOKyMEHTa?

Kpumepuu u wikana oyenku omeemos Ha KOHMPOIbHblE 60NPOCHL.

- OILICHKA «3aYTEHO» BBICTABIISETCS O0Y4YaIOIIUMCS, €CIH BOMPOCHI PACKPBITHI, U3JI0KEHBI
JIOTUYHO, MOKa3aHO YMEHHE WIUTIOCTPUPOBATh TEOPETUUECKHE IMOJIOKEHUS KOHKPETHBIMH MPH-
MepaMHu, TPOJEMOHCTPUPOBAHA CIIOCOOHOCTh MCIOJIb30BATh CBEACHUS M3 Pa3IMYHBIX UCTOYHH-
KOB B PEAJIbHBIX YCIOBHSIX; JOMYCKAIOTCS HECYIIECTBEHHbBIE OUTMOKHU U MPOOEIIbI B 3HAHUSX;

- OIICHKA «HE 3aYTEHO» BBICTABIIACTCA, €CJIM YPOBEHb 3HAHUMOOYUaIOIMMUXCA HEAOCTATOUCH
JUTSL JIOTHYHOTO M3JI0KEHUS U3y4aeMOoro Marepuana, ecil OH HEyBEpEHHO OPUEHTUPYETCS B pe-
KOMEH]IyeMOMU JIuTepaType, HEYBEPEHHO UJIM HEIOJIHO OTBEYAET HA JOTIOJHUTEIbHBIE BOIPOCHI.

OueHovHbIe CpeACcTBA AJIsl NPOBEACHHUS MPOMEKYTOYHON aTTeCTALNHU
DK3aMeH MPOBOAMUTCS MO IK3aMEHAIIMOHHBIM OMJIeTaM, COJIEPKAIINM 3 TEOPETUUECKUX
BOIpOCA.

Ilpumepounema ona Ik3amena

MUHUCTEPCTBO CEJIbCKOI'O XO3MCTBA POCCUNCKOM OEJEPALIMN
®EJIEPAJIBHOE I'OCY IAPCTBEHHOE BIO/[P)KETHOE OBPASOBATEJIbHOE
YUPEXXJIEHHME BBICILIET'O OBPA3OBAHUS
«CAMAPCKUI TOCYJAPCTBEHHBIN ATPAPHBIN YHUBEPCUTET»

Hanpasnenue noarorosku: 43.03.02 Typusm
[Tpodune noaroToBKu: ArpoTypusm
Kadenpa: MeHem>KMEHT U MapKETHHT

Hucnunnuna «/{okyMmeHTalnonHoe odecreueHne

B IPO(eCCHOHATILHOM 1€ TETbHOCTI

buier Ne 1
1. OcHoBHBIE TOHATHS O TIOKYMEHTE, CCTeMaX JOKYMEHTAIHH.
2. Oco0eHHOCTH O(PHIINATBHO-EIIOBOTO CTHIIS IOKYMEHTOB.

3. JlokymeHTanus, CBA3aHHas C TEXHOJIOTHYECKUMU MPOLIECCAMHU JESITEIbHOCTH TYPUCTCKO-
ro MPEAIPUATHS.

CocraButens H.H. T'anenko
3aBenyromuii kageapoit A.T". BonkoHckas
«_» 20 T

Hepeqeﬂb BOIIPOCOB AJISA MOATOTOBKHU K IK3aMECHY

=

OcHOBHBIE IOHATHS O IOKYMEHTE, CUCTEMAaX JOKYMEHTAIIUH.

2. Poinb 1OKyMEHTAIIMOHHOTO 00ECIIeYeHHUs B COBEPIICHCTBOBAHUU YIIPABICHUS MPEIIpH-
ATUSAMU TYPUCTCKOM c(hephl Ha COBPEMEHHOM JTarle.

3. HopmatuBHO-MeToMuecKast 6a3a JOKYMEHTAIIMOHHOTO o0ecrieyeHus yrpasieHus. 4
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Yuudukanus u cTaHAapTH3AIMUS KaK OCHOBHBIE HAMIPABJICHUS YIIOPSAOUYCHHS U COBEP-
HICHCTBOBAHUS JIOKYMEHTAIIMH B TYPUCTCKOW JACSATEITHHOCTH.

[TonsiTHE CUCTEMBI JOKYMEHTAINH U €€ Pa3HOBUIHOCTHU B JACSITEILHOCTUA TYPUCTCKOTO
TPEIIPUSATHSL.

CrangapTU3HpOBaHHBIC TEPMUHBI C OMPEACIICHUSIMHU.

3anaun v QyHKIMH CITy>KOBI JETOMPOU3BOICTBA B TYPUCTCKHX OPTaHU3AIHSIX.
[TonsiTHE ¥ COCTaB PEKBU3UTOB JOKYMEHTOB B c(hepe Typu3ma.

TpebGoBanus Kk OJ1aHKaM JOKYMEHTOB B chepe TypusmMa.

. OdopmiieHre peKBU3UTOB JTOKYMEHTOB B cepe TypHu3Ma.

. OcobenHocTr 0(UIATEHO-AETI0BOTO CTHIIS JJOKYMEHTOB.

. Opranu3annoHHbIe JOKYMEHTHI OM3HEca.

. PacmiopsimuTenbHble TOKYMEHTHI TYPUCTCKOW OpTraHU3aIlHH.

. HopManmoHHO-CIIpaBOYHBIE JOKYMEHTBI HHAYCTPHH TypH3Ma.

. O6mue mpaBwiIa cy>keOHOH NIEPENMCKU B OU3HECE.

. KagpoBblie mokymMeHTHI B chepe Typu3ma.

. Opranuzanust JTOKyMeHTO000pOTa B TYPUCTCKUX OpPTaHU3aIHIX.

. Iopsimox paboTHI C BXOIAIIMMH TOKYyMEHTAMHU B TYPUCTCKOM OHM3HECE.

. ITopsiiok paboThI C UCXOASIIMMHE JOKYMEHTaMH B chepe Typu3ma.

. Iopsimox paboTHl C BHYTPEHHUMH JTOKYMEHTaMH B TYPHCTCKOM OH3HECe.
. DIEKTPOHHBINA JTOKYMEHT U 3JIEKTPOHHBIN TOKYyMEHTOOOOPOT.

. ®opmupoBanue u opopmiieHue e B chepe Typusma.

. Onpenenenue nousitus «J{oroBop». Pa3HOBUIHOCTH 1 TIpaBHIIa COCTaBJICHHS IOTOBOPOB

B TYPHUCTCKOU €ATEIBHOCTH.

JlokyMeHTa1us1, CBA3aHHas C TEXHOJOTHYECKUMHU NPOLIECCAMHU AESATEIbHOCTH TYPUCTCKO-
ro MpeaNpUsITHSL.

CriocoObl TOKyMEHTHPOBAHUS, CPEJICTBA U CIIOCOOBI JOKYMEHTUPOBAHMSL. DJIEKTPOHHBIN
JIOKYMEHT.

CBolicTBa ¥ IPU3HAKY JOKYMEHTA, CTPYKTypa IOKyMEHTa, IOCTPOECHUE JOKYMEHTA.
IOpuanueckas cuna 1okyMeHTa. PEKBU3UTHI TOKyMEHTA.

HopmatuBHO-MeTOMueCcKasi OCHOBA JI€JIO0IPOU3BOJICTBA. Y CTaB, MOJI0XKe-
HUE,MHCTPYKIIMS, IPUKA3.

JomxnoctHas uHcTpykuus. [lonstue nommxHOCTHOM MHCTpYKUMHU. [TpaBuia cocrasie-
Husl. [IpuMepHbIe TOKHOCTHBIE MHCTPYKIIMK TUPEKTOPATypareHTCTBa, MEHEKepa 1o
OpOHMPOBAHUIO U MIPOJAXKAM.

OcHOBHBIE JOKYMEHTBI, PETJIAMEHTUPYIOIIUE YIIpaBieHnue nepcoHanom. [lonstue
IIPHUKa3a 10 JUYHOMY COCTaBY, COCTaBJICHHE ITPUKa3a M0 JUYHOMY COCTaBY.

OcHOBHBIE TOKYMEHTBI, PETJIAMEHTUPYIOIIUE yIIpaBieHue nepconanom. llltarnoe
pacrucanue, TpyJ0BOi T0roBop (KOHTPAKT). Y MEHHE COCTaBIATh LITATHOEPACIIUCAHHE,
TPYOBOM JOTOBOP.

OcCHOBHBIE TOKYMEHTBI, PEIVIAMEHTUPYIOLIUE YIIPABIEHUE NIEpcoHaIoM. biranku 1o
anaHoMy coctaBy ¢opmbl T-1, T-2, T-8. Cpoku XxpaHeHUs, 3aTI0JTHEHHE TUTIOBBIX(POPM.
Opranuzanys paboThl ¢ JOKyMEHTaMHU, IPUHIMIIBI paOOThI C JOKYMEHTaMH.
JlokyMeHTO000pOT, paboTa ¢ BXOAAIMIMMH U UCXOASIIUMU JOKYMEHTAMHU B

TYpHUCTCKOI1 pupme.

OcHoBHbIE TPUHLUITBI PaOOTHI C TOKYMEHTAMHU, JOKYMEHTOOOOPOT B TYPUCTCKOM
bupme, peructpanus JOKYMEHTOB.

KonTtposnb ncnonHenus: jokymeHToB. @opmupoBanue u ohopmMIIeHHE J1eT,
HOMEHKJIaTypa Jedl.

JlokymeHTsI 110 TM4HOMY cocTaBy. Cpoku xpaHeHus. JlemoBas mepenucka.
Teneponorpamma, Tenerpamma, akc.

JlenoBoii cTuib, cTUIEBast HOPMa, UCIIOJIBb30BaHUE S3bIKOBBIX (POPMYJIT,UCTIOIb30BaHUE
TEPMHHOB.



40. [lenoBas nepenucka. [luceMa HHCTPYKIIMOHHBIE, FapaHTUHHBIE, HH()OPMAITMOHHBIE,
pEKIIaMHBIE, KOMMEPYECKUE, KPEIUTHBIE.

41. Jlenoas nepenucka. [[enoBoe MucbMO MEXTYHAPOIHOTO 00pasia.

42. Opranu3anus J0CTaBKH JTOKyMeHTOB. [Iprem, 00paboTka u pacnpeneneHme
JIOKYMEHTOB.

43. OnepatuBHoe xpaHeHue aen. OTBETCTBEHHOCTH 32 COXPAaHHOCTb, TOPSAOK BbIaun
Jel.

44. Tlepenaya aen B apXuB, YHUUTOKEHHUE IOKYMEHTOB C UCTEKIIMMU CPOKaMU
XpaHEHUS.

45. OdopmieHre JOKYMEHTOB, CJaBaeMbIX B apXxuB. Heo6X0AMMOCTh CIaui/I0KyMEHTOB B
apXuB.

8.3 Kpurepumu oueHnBanusi ypoBHsI C()OPMHPOBAHHOCTH KOMIIETEH Ui

OneHka pe3ynbTaToB OOy4YEHHS MO JAUCUUIUIMHE B (opMe ypoBHS CPOPMHUPOBAHHOCTU
KOMIIOHEHTOB 3HAaTh, YMETb, BJIAJIETh 3asBICHHBIX JUCIUIUIMHAPHBIX KOMIETEHIIUNA MPOBOIUTCS
1o 4-x OaJUIbHOM IIKaJIe OLICHUBAHMSI TyTEM BHIOOPOYHOTO KOHTPOJISL BO BpeMsl IK3aMeHa.

[IIkana onneHMBaHUA DK3aMeHa

YpoBenb
Onenka OCBOCHUSA Kputepun ouennBanus
KOMIIETEHINH
OOy4Jaromuiicss MoKa3an 3HAHUS OCHOBHBIX ITOJIOKEHUH IHIC-
UITJIMHBI, YMCHHE PCIIaTh KOHKPETHLIC IMMOCTABJICHHBLIC 3a/1a-
9H, TPEIyCMOTPEHHBIE pabodeil MporpaMMon, OPHEHTHUPO-
BaThCsSl B PEKOMEHIOBAaHHOI JUTEpaType, YMEHHE MPaBUIbLHO
BBICOKHUI OLCHUTH MOJYYCHHBIC PE3YyJIbTaThbl paC4€TOB, B X0OJ€ 3K3aMe-
(OTTIIHO» YPOBCHB Ha UM JaHbl MOJIHBIC W IPaBUJIbHBIC OTBCTHI HA BCC IMOCTaB-

JIEHHBIE BOIIPOCHI, IIOKa3aHO YMEHNE WILTIOCTPUPOBATH TEOpE-
TUYECKHE MOJI0KEHU KOHKPETHBIMHU MTpUMepaMH, IPUMEHSTh
WX B HOBOW CHUTYyallMH, YCIEIIHO pelieHa 3a/a4a ¢ Heo0Xo -
MBIMH [TOSICHEHHUSIMU

OOyuaromuiicst TBEpAO 3HAET MPOrPaMMHBIA MaTepHal, rpa-
MOTHO U IO CYILIECTBY M3JIaraeT e€ro, He JOIIyCKaeT CyILEeCT-
BEHHBIX HETOYHOCTEH B OTBETE Ha BOINPOC, NMPABMWIBHO MPH-
MEHSIET TEOPETHYECKHE TIOJIOKEHHSI IPU PEIICHUH TpaKTH4e-
N CKMX BOIIPOCOB, BIIAJICET HEOOXOIUMBIMH HABBIKAMH U TIPHE-
MOBBILICHHBIA ypoO-
«XOpOILIO» BeHE MaMH UX BBITIOJHEHHS, HE BCE BBIBOABI HOCAT apryMEHTHPO-
BaHHBIN M JOKa3zaTelbHBIN Xapaktep. OOydaroummiics crnoco-
OCH aHaTM3UPOBATH, NPOBOAUTH CPaBHEHHE M OOOCHOBAHUE
BbIOOpa METO/IOB PELIEHHs 3aJaHuii B MPAKTHYECKUX CHUTya-
nusix, He MeHee 60 % komnereHUMH chopMUPOBaHBI HA I10-
BBIIICHHOM YPOBHE

OOyuaromuiicss UMeeT 3HaHUSI TOJILKO 10 OCHOBHOMY Mare-
puaiy, HO He YCBOMJI €r0 JIETalIbHO, JOITyCKaeT HETOYHOCTH,
HEJOCTaTOYHO NpaBUIIbHBIE (DOPMYJIMPOBKH, HAPYyLICHHS

«yJOBJIETBOPHU- .

TeBHON MOPOTOBBIA YPOBEHb | [IOCTIEIOBATEIILHOCTH B W3JI0KEHUU MaTepualia M UCIIBIThIBA-
€T 3aTPyHECHUs B BBIIIOJHEHUH MPAKTHUYECKUX paboT, HE MO-
XKeT NPUMEHUTh TEOPHUIO B HOBOM CHUTYAIlMH, KOMIETEHIHH,
YMEHUH 1 HaBbIKOB C()OPMHUPOBAHBI HA HU3KOM YPOBHE
OOyuaromuiicss He 3HaeT 3HAYMUTEIHFHONW YacTH MPOrPaMMHOTO

«HEYJIOBJIETBOPU- | MUHHMAJBHBIA YpO- |MaTepHala, JOMyCKaeT CYIeCTBEHHbIE ONIMOKH, HE BBITOIHS-

TEJIbHOY» BEHb HE JIOCTUTHYT |€T NMpakTHYeCKHe pPadOThl WIIM OTKAa3bIBAETCS OT OTBETA, HE

c(hOpMUPOBAHBI KOMIIETESHITUU




8.4 Meroauueckue MaTepualibl, OMNpeleJAIIMe NPoUeAyPbl OLEHUBAHUS 3HAHMI,
YMeHHil, HABBIKOB M ONbITA JeSATEJbHOCTH, XaPAKTEPU3YIOIIMX J3Tanbl (OPMHUPOBAHUSA
KOMIIeTeHIIMH

Onenka 3HaHWM, YMEHHUH, HABBIKOB, XapaKTepU3YyIOIIas dSTambl (HOPMUPOBAHHS
KOMIIETEHIIMH 10 JUCLUILINHE IPOBOAUTCS B (pOpMe TeKyllel U IPOMEXYTOUHOM aTTecTalum.

KonTtpons Tekyiei ycreBaeMOCTH 00y4aromuxcs — TeKyIas aTTecTalus — MPOBOJUTCS
B XOJE CEeMecTpa C LEJNbI0 ONpEAeNeHUs YPOBHS YCBOCHMs OOYyYaroLIMMMCA 3HAHUM;
dopMHpOBaHUS Yy HMX YMEHHH M HABBIKOB; CBOEBPEMEHHOTO BBISBICHHUS IIPEIOIaBaTEIIeM
HEIOCTaTKOB B IOJTrOTOBKE OOYyYalOIMXCS UM MPHUHATUA HEOOXOJUMBIX Mep Mo ee
KOPPEKTHPOBKE; COBEPIIEHCTBOBAHUIO METOJUKM OOyUEHUs; OpraHM3aluu yueOHOH paboThl U
OKa3aHMsI 00y4yaroIUMCs] MHIUBU1YaJIbHON TTOMOLIH.

K kOHTpOIIO TeKylIel ycrneBaeMOCTH OTHOCSTCS IIPOBEPKA 3HAHWM, YMEHUN U HAaBBIKOB
o0ydJarouuxcs:

* Ha 3aHATUAX (MOCEIIaeMOCTb 3aHATUN, AKTMBHOCTh HA IPAKTHUYECKUX 3aHSTHUSX,
HOJrOTOBKA JIOKJIa/I0B, YCTHBIN ONpOC, pelIeHue TECTOBBIX 3a/1aHui);

* [10 pe3y/bTaTaM IPOBEPKU KayecTBa KOHCIIEKTOB JIEKIMI U HHBIX MaTepUaJIOB;

* [0 pe3yiabTaTaM oOT4YeTa OOY4YaloLIMXCAd B XOJ€ MHIMBHIYaIbHON KOHCYJIbTAllMH
npenojaBaress, IPOBOJANMOI B 4aChl CAMOINOATOTOBKH, 110 UMEIOIIMMCS 3a/10JKEHHOCTSIM.

Kontpons 3a BbIMONHEHHMEM OOYy4arOIIMMHUCS KaXIOro BHJAA paboOT  MOXKET
OCYIIECTBIIATHCS IO3TAIIHO M CIY)KUT OCHOBAHHWEM JUIsl NPEABAPUTEIbHONM aTTECTALlUU 10
JUCLIUILINHE.

Bce BubI TEKyIIEro KOHTPOJIS OCYILECTBIISIIOTCS Ha MPAKTUYECKUX 3aHATUSX.

Kaxnas ¢opma KOHTpOJIS MO TUCHMILIMHE BKIIOYAeT B ce0sl TEOPETUYECKHUE BOIPOCHI,
MO3BOJIAIOIINE OILIEHUTh YPOBEHb OCBOCHUS OOYyYaroIIMMMCS 3HAHUM M MpaKTUYECKUE 3aJaHus,
BBISIBJIAIOLINE CTENEHb CPOPMHUPOBAHHOCTU YMEHHUH U HABBIKOB.

[IpomexyrouHas arrecTtausi IO JUCLUUILNIMHE INPOBOJUTCA C LEJIbIO BBIABICHUS
COOTBETCTBUSI YPOBHSA TEOPETHUYECKUX 3HAHWN, IPAKTUYECKUX YMEHUH M HAaBBIKOB IIO
nucturuae TpedoBanusiM GI'OC no HanpaBieHUIO MOATOTOBKH B (hOpME dK3aMEHa.

DK3aMeH MPOBOAUTCS MOCJE 3aBEpLICHUS H3y4eHUs IUCLMIUIMHBI B 0ObeMe paboueid
yuebHoI mporpaMMmbl. @opMma MpoBeAEHUs dK3aMeHa omnpezensercs Kadeapoi (yCTHO- myTeM
cobecenoBanuss 1o BompocaMm). Ilo pe3yapTaram 5K3aMeHa  BBICTABISIETCS  OLIEHKA
«HEYAOBJIETBOPUTEIILHO», «YAOBIETBOPUTEIBHOY, «XOPOIIO», «OTIUUHON.

IIponienypa oOIeHMBAaHUS KOMIIETEHIMH, OOYYalOUIMXCS OCHOBaHA Ha CIEAYIOIIMX
CTaHJapTax:

1. Ilepnoau4HOCTb POBEICHHS OLIEHKH (Ha KaXKJA0M 3aHSTHH).

2. MHOrocTyneH4aTocTh: OlleHKa (KaK MpernoaaBaTeaeM, Tak U 00y4aroImUMUCS TPYIIIIb)
U caMOOLIeHKa 00yJaroIerocs, 00CyxJIeH’e pe3yabTaToB U KOMILJIEKCAa Mep 10 YCTPaHEHHIO He-
JIOCTaTKOB.

3. EnvHCTBO MCHOAB3yeMOM TEXHOJIOTUH TS BCeX 00y4aroIuXcs, BBIMOJIHEHUE YCIOBHM
COIMOCTaBUMOCTHU PE3YyJIbTaTOB OLICHUBAHMSI.

4. CoOmroieHHEe TOCIIE0BATEIbHOCTH MTPOBEACHUS OIIEHKH: TPEAYCMOTPEHO, YTO Pa3BH-
THE KOMIIETEHIUI HJET MO BO3PACTaHUIO UX YPOBHEM CIOXKHOCTH, a OLEHOYHBIE CpPEICTBa Ha
Ka)KJOM 3Talle yYUThIBAIOT 3TO BO3PACTAHUE.

Kpatkas xapakrepucTrka npouenypbl pealn3alii TeKyIIero KOHTPOJS U MPOMEXKYTOY-
HOW aTTecTaly MO JUCHMIUIMHE JUIS OLEHKH KOMIIETEHIMH 00ydJarolmuxcs MpeacTaBieHa B
Tabuie:



HaumenoBanue
OLIEHOYHOTO
Cpe/icTBa

Kpatkas xapaktepucTika npoueaypsl OLEHUBAHUS KOM-
METEHINI

[IpencraBnenue
OLIEHOYHOTO Cpel-
cTBa B oHTE

TectupoBanue

Cucrema cTaHIapTU3UPOBAHHBIX 331aHUM, TIO3BO-
JAIOLIAas aBTOMaTU3UPOBATh MIPOLIEYPY U3MEPEHUS
YpOBHS 3HaHUN U YMEHUI 00y4arouierocs.

Dol TECTOBBIX
3aJaHul

YcrHblii onpoc

VY CTHBINM ONpOC 110 OCHOBHBIM TEPMHHAM MOKET
MIPOBOAMTHCS B Hayalle/KOHLIE IPAKTUUECKOTO 3aHs-
Tud B TeueHue 15-20 mun. JInbGo ycTHBIHM ornpoc mnpo-
BOJUTCS B TEYEHUE BCErO MPAKTUYECKOr0 3aHATHS 110
3apaHee BBIJAHHOM TemaTuke. BoIOpaHHBIN Tpemno-
naBaTesieM 00y4aroluics MOXKET OTBEYaTh C MeCTa
100 y JOCKH.

Bompocs! 110 Te-
MaM JIHACLHUIIINHBI

Jloxmazg

[IpoayKT caMoCTOATEIHHOM PabOTHI
oOyuJaromerocs, mpeACTaBIIOMUNA co00# KpaTkoe
M3JI0KEHHE TIOJTYYCHHBIX PE3yJIbTaTOB
TEOPETUYECKOTO aHaIM3a ONPE/ICTICHHON HayYHOH
(yueOHO-HCcCIIe10BaTENbCKOM) TEMBI, TJI€ ABTOP
pacKpbIBaeT CyTh UCCIICIYEMOM MPOOIEMBI,
MPUBOMT Pa3IMYHBIC TOYKH 3PEHHSI, a TAKIKE
COOCTBEHHBIC B3IJISA/IbI HA HEE.

Jloknaa — myOJIMYHOE BBHICTYILICHUE T10
MPE/ICTABICHHUIO TIOJTYYSHHBIX Pe3yIbTaTOB
peleHsI OTpeIeTICHHOM yueOHO-
UCCIIEIOBATEIILCKOM WIIH HAYYHOUH TEMBI.
TemaTuka JTOKJIaJ 0B BbIIACTCS HA 3aHITHH, BBIOOD
TEMBI OCYILECTBIISIETCS] CAMOCTOSITENbHO. [10Ar0TOB-
Ka OCYILECTBIISICTCS BO BHEAYIUTOPHOE BpeMsi. Pe-
3yJbTAThl 03BYYMBAIOTCS HA MIPAKTHUSCKHUX 3aHSATH-
X, pErIIaMEHT — He 0oJiee 7 MUH. Ha BBICTYILICHUE.
B olieHrBaHiK pe3yabTaTOB HApaBHE C MPEIOIaBa-
TEeJIeM MPUHUMAIOT YYacTHe 00ydaroInecs.

Temsl nokiIaz0B

DK3aMeH

[IpoBoauTCs B 3a1aHHBII CPOK, COTTIACHO TpaduKy
yueOHoro nporecca. [Ipu BbICTaBI€HUH OLICHOK Y4H-
THIBAETCSI YPOBEHb MIPHUOOPETEHHBIX KOMIETEHIIUN
oOyuarorerocsi. KOMIoHeHT «3HaTh» OILIEHUBaETCs
TEOPETUYECKUMU BOIIPOCAMH I10 CONEPHKAHUIO JIHC-
LUIIMHBI, KOMIIOHEHTBI «YMETb» U «BJIAJIETh) -
IMPAKTUKO-OPUCHTUPOBAHHBIMU 3aIaHUAMMU.

Kommnekr Bompo-
COB K DK3aMEHY
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JONOJIHEHWA U U3BMEHEHUSA B PABOYEM ITPOTPAMME
Ha 2023 /2024 y4eOHblii rox

B pabouyio nporpamMmmy aucHUILUIMHBL «JlOKyMEHTAIIMOHHOE obecrieueHue B mpodeccuo-
HAJILHOW JICATEIIBHOCTH)» BHOCSTCS CIICAYIONINE U3MCHEHUS:

1. Cornacao CMK 04-06-2023 «ITomoxeHnue o mopsiake pa3paboTKu U YTBEPKACHHS pa-
Oouell mporpaMMbl JTUCHUIUIMHBI (MOIYIIs)» TaOauIly B pazjaene 3 paboueld mporpaMmbl Mpe-
CTaBHUTH B CIICAYIOIIEM BUJIE:

Kox u saumeno-| Kopa u HanuMeHoBaHue
BaHHME KOMIIE- |MHIMKATOPA JOCTHKCHHUS
TEHIINHU KOMIIETEHIINHU

[lepeuenp mIaHUPYEMBIX PE3yJIbTATOB
o0OyueHus 0 TUCIUILINHE

3HaeT KaK COCTaBIATh 3KCKYPCHOHHBIE ITPOrpam-
MBI, 3KCKYPCHH;

N-1 CocraBnisieT 3kc- | YMeEeT NMPOBECTH OICHKY TEXHOJIOTHI, UCIIOJIb3Ye-
KYPCHOHHBIC TIPOTPAM-  |MpBIX I 9KCKYPCUOHHBIX IIPOrPaMM;

MBI, SKCKypCHH BliajieeT HaBBIKAMU COCTABIIEHHS SKCKYPCHOHHBIX
MIPOrpaMM U IKCKYPCUH € UCTIOIb30BaHUEM LU PPO-
BBIX TEXHOJIOTHU.

3HaeT KpuTepuu 0T00pa IKCKYPCUOHHBIX

00BEKTOB;
NJI-2 OTbupaet 3KCKyp-

YwMmeet IMPOBECTHU OLCHKY SKCKYPCHUOHHBIX 00BEK-
CHOHHBIE 00BEKTHI JJIA

I1K-4 Oynyiuei 3KkcKypcuu TOB,

Crocoben Brnageer HaBbIKaMu 0TOOpa IKCKYPCHOHHBIX 00h-

paspabaThIBaTh €KTOB JJIsl OyAyIIel SKCKYypCHH.

JKCKypcuu 3HaeT U3 4ero COCTOUT «IOPTQeb IKCKYPCOBOIaN;
N J1-3 KomrutekTyer YMeeT mpoBeCTH OLIEHKY COAEPKHUMOTO
«mopTdenb IKCKYPCOBO- |[«ITOPTQEIIT IKCKYPCOBOAAY.
Aa» Bnaneer HaBLIKaMU KOMIDIEKTAIIAN

«mopTdeis IKCKYPCOBOAAY.
3HAET KaK COCTABJIATH SKCKYPCHOHHYIO

JAOKYMCHTAIIUIO,
-4 Odopmiisiet 3Kc-

YMeeT npoBepUTh NPaBUILHOCTH O()OPMIICHHS
KYPCHOHHYIO IOKYMEH-

SKCKYPCHOHHOW TOKYMEHTAIWH;

TaLUIO
Bnaneer HaBblkaMu O(OPMIIEHHUS 3KCKYPCHOHHOMN
JIOKYMEHTAI1H.

2. Paznen 6 pabouyeil mporpamMMsbl MPeICTABUTD B CIEAYIOIIEH peIaKIiu:

6.1. OcHoBHas quTEpaTypa:

6.1.1 ITaBnoBa, P. C. [lokymeHTarmonHoe obdecriedenne ynpasienus / P. C. [TaBmoBa. —
2-e u3a., crep. — Cankr-IlerepOypr : Jlanb, 2023. — 608 c. — ISBN 978-5-507-46443-2. —
Texcr: onextpoHHsni// Jlamp :  osnekTpoHHO-OMOnmoreuHas cucrema. —  URL:
https://e.lanbook.com/book/310175

6.1.2 Capamynosa, JI. H. JlokyMeHTalHOHHOE OOECIICUCHUE YIIPABICHICCKON JCATEIb-
HocTH : yueOHoe nocobue / JI. H. CapamynoBa, H. B. I'punkux. — Hpkyrck : UT'Y, 2023. —
124 ¢. — ISBN 978-5-907596-53-5. — Texkcr : ayektpoHHbIH / JlaHb @ 3JIEKTPOHHO-
oubmmoteunas cucrema. — URL: https://e.lanbook.com/book/343130

6.2 /lomoTHUTEIBHAS JIUTEPATYypa



6.2.1. JlapuonoBa, M. b. IlpakTukym MO OpraHM3allMOHHOMY U JOKYMEHTAIHOHHOMY
00€ecCIIeueHUIO IEeITeIbHOCTH OopraHu3amnuu : yuyeoHoe nmocooue / M. b. Jlapuonosa, 1. E. Cad-
ponoBud. — ExarepunOypr : PI'TIITY, 2019. — 206 c. — ISBN 978-5-8050-0683-9. — Tekcr :
AJICKTPOHHBIN // Jlanb : AIEKTPOHHO-OMOIMOTEYHAS cucTema. — URL:
https://e.lanbook.com/book/222434

6.2.2. YueOHO-MeToan4ecKkoe nocooue no aucuuruinae «Typucrckue GopMaabHOCTHY :
yaeOHo-MeTomdeckoe mocodue / cocrasurens 0. B. KopueeBa. — Tombsartu : [IBI'YC, 2020.
— 80 c¢.— Tekcr : snektpoHHBIN / JlaHb : AIeKTpOHHO-OMOMMOTeUHass cuctema. — URL:
https://e.lanbook.com/book/355649

6.3. IlporpammHoe obecneyeHue:

6.3.1. MicrosoftWindows 7 ITpodeccuonansaas 6.1.7601ServicePack 1;

6.3.2. MicrosoftWindowsSL 8.1 RU AE OLP NL;

6.3.3. Microsoft Office Standard 2010;

6.3.4. Microsoft Office cranmgaptabiit 2013;

6.3.5. Kaspersky Endpoint Security nis 6usneca - crangaptabiid Russian Edition;

6.3.6. WIinRAR:3.x: Standard License — educational -EXT;

6.3.7. 7 zip (CBOOOAHBII TOCTYII).

6.4. Ilepeuenb MHPOPMALMOHHO-CIIPABOYHBIX CHCTEM U NMPOodecCHOHAIBHBIX 0a3
NAHHBIX:

6.2.1. http://www.consultant.ru — CnipaBounast mpaBoBas cuctema «Koncynprant [Tmrocy.

6.2.2. http://www.garant.ru — CripaBoYHO-TIpaBOBasi CUCTEMa I10 3aKOHOJIATeJILCTBY Poc-
curickoi @enepanuu «I apanT».

3. C 01.09.2023 roga aucuuIuiiHa 3aKperuieHa 3a kadeapoii «l'ocyqapcTBEHHOE yrpaB-
JICHUE U JICJIOBOC aIMUHHCTPUPOBAHUE» B CBSI3U C PEIICHUEM YUYCHOTO COBETa YHHUBEPCUTETA
(mpotoxos Ne§ ot 27.04.2023 r.) B LeNsAX ONTUMHU3AIMUKA CTPYKTYPHBIX MOAPA3ACICHUN KOHO-
MHUYECKOTo (hakyibTeTa.

JlononaHeHus U U3MEHEHUs B paboueil mporpaMMe pacCMOTpPEHBI U 000pEHbI Ha 3acesa-
Huu Kageapsl «MeHeKMeHT U MapkeTuHr» 2 Mas 2023 r., mpotokos Ne 9.

JIOnoJTHEeHUs. M U3MEHEHHsI COTIacoBaHbl C METOAMUECKON KoMHUCCHel (aKyibTeTa.
[Tpencenarens METOAMYECKON KOMUCCUH

HKOHOMUYECKOTO (paKyabTeTa, (. o
KaH/. 9KOH. HayK, TOLIEHT - ."-,7"__,.»"— 10.H. Kyapsiosa


http://www.consultant.ru/
http://www.garant.ru/

		2024-04-07T21:06:37+0400
	ФЕДЕРАЛЬНОЕ ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "САМАРСКИЙ ГОСУДАРСТВЕННЫЙ АГРАРНЫЙ УНИВЕРСИТЕТ"




