MunucTepcTBO cenbekoro xo3sucTBa Poccuiickon denepanuun
denepanabHOE rOCYJAPCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIETO 00pa30BaHuUs
«CamMapcknii rocy1apCTBEHHbII arpapHblid YHUBEPCUTET»

4 )
YTBEPXJIAKO
NOKYMEHT MOJAMUCAH TipopekTop mo y4e6Hoii,
3MEKTPOHHOW NOAMNUCHIO ; BOCHATATEILHON paboTe
- U MOQJTOI@KHOHN MOJTUTHKE
~%%10.3. Kuposa
CepTUdMKaT: : e Ay 3
00F917EA21310375D1C0OD5A7FE359A8DEO _ e _,'/w,»(,, /7//,"'
Bnageney: Mawkos Cepreii Bnagummposuy ' : oy
HencrteuteneH: ¢ 27.05.2024 po 20.08.2025 , )? 7 b
IR ANE" e b 2024 r.
\ J

PABOYAS ITPOT'PAMMA JUCHUIIJIMHBI

JIOKyMeHTAIIMOHHOE 00ecIieYeHne YIPABJICHUA

ConennansHocTth. 38.02.01 DxoHOMUKA U OyXraaTepckuil yuet (Imo oTpacisiMm)

YpoBEHB MOJTOTOBKHU: 0a30BBbIi
Ksamudukanms: «byxranrep»
®dopma o0ydeHUsI: O4YHas, 3a04YHad

Kunens 2024



COJNEPKAHHUE

1. OBILIAS XAPAKTEPUCTUKA PABOYEHN ITPOI'PAMMBI YUEEHOM

D114 (0101708 0107505 1) PSSO
2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCITUTUIVHEL.............

3. YCJIOBUS PEAJTM3ALIAN TTPOTPAMMbI VUEBHOM
TUACLIATIIITHBL ..o

4. KOHTPOJIb M OILIEHKA PE3YJIbTATOB OCBOEHUSA VYUYEBHOU
JUCHUTITIAHDBLL......cooiiiiiiiiiiiiiieecee e

CcTp.

10



1. OBIIASI XAPAKTEPUCTUKA PABOUYEM ITPOI'PAMMbBI YYEFHOM
JNCHUIIVIMHBI

1.1. Ob0aacTu npuMeHeHns padoyveii MPOrpaMMblI

IIporpamma y4eOHON AMCLUILUIMHBI SBJISAETCS YaCThbI0 OCHOBHOM IpodeccuoHanbHO o0pa-
3oBarenbHON porpaMMel B coorBeTcTBUM ¢ PI'OC CIIO no cnenuansHoct 38.02.01 DxoHOMUKA
1 OyXTaJITepCKUi y4eT (110 OTpacysim).

1.2. MecTo y4eOHOIi JUCHUIJIMHBI B CTPYKTYpe OCHOBHOM mNpodeccHoOHAIbHOH 00pa-
30BaTeJbLHON MPOrPaMMbI

Y4eOHast AUCHUILTUHA OTHOCUTCS K 00menpodecCHOHaIbHBIM JUCIMILTHHAM TPOQECCHO-
HanbHOro yyeOHOoro nukia (OI1.04) mo cneumansHocTr 38.02.01 DxoHOMHUKA M OyXTranTepcKuit
yuer (1o oTpacisim), ocBauBaercs Ha 1 kypce B 1 cemecTpe Ha 04HOU U 3a04HOI opMax oOyde-
HUSL.

1.3. Heap 1 niiaHupyeMblie pe3yJibTaThbl 0CBOCHHUS M CHMIIIMHbBI

Lenbto n3yueHuss AUCUUILINHBI «/OKyMeHTallMOHHOE 00eCrieYeHUe YIpaBICHUS SBISET-
csi (hopMupoBaHHE Y 0O0yUaIOIIUXCSl CUCTEMbl 3HAHUN O BUAAX O(PULMAIBHBIX JOKYMEHTOB U yMe-
HUI B 00J1aCTH MX COCTaBICHHS U OPOPMIICHHUS.

HJIaHI/IpyeMbIe pe3yjbTaTbl 0OCBOCHHUA NTUCHUIIJINHBI

Konx IIK, OK YmMmennsa 3HaHusA

- OCYILIECTBJIATH IIOUCK, AHAJIU3 U UH-
TepIpeTaIo HHPOPMAIIH, HE00-
XOJMMOM JJ1 BBIIIOJTHEHHUS 3aa4
poeCCUOHAIBHON JESATEIHHOCTH;

OCYILIECTBISATh YCTHYIO M TUCBMEH-
HYI0 KOMMYHHUKAIMIO Ha TOCYIap-
CTBEHHOM s13bIke Poccuiickoit de-

- s3b1ke Poccuiickon @enepanuu ¢
Jiepalyy ¢ y4eTOM 0COOEHHOCTEH .
Y4€TOM O0COOEHHOCTEH COLMaTbHOTO
COLIMAJIBHOTO U KYJIBTYPHOI'O KOH-

U KVJIIBTYPHOT'O KOHTCKCTA,
OK 02, TEKCTA; YIRTYD ’
- UH(QOPMAIIMOHHBIE TEXHOJIOTHH B

- nHpopMaIHs, HeOOX0IUMast ISt
BBITIOJTHCHHMSI 32,124 PO ECCHO-
HAJIbHOM JeITEIbHOCTH,

- BUJIbl YCTHOM ¥ TUCbMEHHON KOM-
MYHHUKAIH Ha TOCYIapCTBEHHOM

OK 05, - HCIIOJIb30BaTh MH(OPMAIIMOHHBIE .
. npodeccnoHanbHOM e TeNIbHOCTH;
OK 09, TEXHOJIOTUU B MPOPECCHOHATBHON
- mpoeccuoHaNIbHAs IOKyMEHTalUs
IK 1.1. JIeATEIILHOCTH;

Ha rocyiapCTBEHHOM M MHOCTpaH-
HOM SI3BIKaX;

- (huHaHCOBas rPaMOTHOCTH U IUIa-
HUPOBAHUE IIPEANPUHUMATEILCKON
NeSITeIbHOCTH B MPO(ECCUOHAIBHOMN

- T0JIb30BaThCA MpodeccnoHaNIbHOMN
JOKyMEHTaIel Ha rocy1apcTBEH-
HOM U MHOCTPAHHOM A3BIKAX;

- HCII0JIb30BaTh 3HaHUS MO (PUHAHCO-
BOM rpaMOTHOCTH, IIJIAHUPOBATH

chepe;
MPEeANPUHIMATEIBCKYIO ACSITeIb- bep
N . | - mepBHYHbIE OyXraaTepcKue 10KY-
HOCTh B TIpopeCCHOHAIIbHOM cepe; MGHTEL

- o0pabatbIBaTh NEpBUYHBIE OyXTai-
TEPCKUE TOKYMEHTHI.




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILIAHBI

2.1. O0beM y4eOHOM NMCHUIIMHBI U BUAbI Y4eOHO# padoThI

AJist 04HOM (popmBbI 00yUeHH S

Bun yaeOHO# paboThI Oomem B
yacax
MaxkcumaJjibHasi yueOHast Harpyska (Bcero) 36
O0s3aTe/IbHASI AYIMTOPHAsI yueOHAasi HArpy3Ka (Bcero) 36
B TOM YHCIIE: 18
JICKIIMOHHBIE 3aHSATHUS
IPAKTUYECKHE 3aHSTHS 18
CamocrosiTesibHasi padora o0yuyarmerocs (Bcero) -
KoncyabTanum -
IIpomexyTouHas aTTecTAalMsA MPOBOAUTCH B popme 3auera -
JJIs1 3204HOM ()OpMBI 00yYeHUs
. O6beMm B
Bun yuebHoit pabotbl yacax
MakcumajbHas yueOHasi Harpy3Ka (Bcero) 36
Oo6s13aTesibHAsE ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 10
B TOM YHCIIE:
JIEKIIMOHHBIE 3aHATUS 6
IIPaKTHYECCKHUE 3aHATUS 4
CamocrosiTesibHas paboTa o0yuyawuierocs (Bcero) 26
KoncyabTanumu -
IIpomeskyTOoYHasA aTTecTAlMsA NIPOBOAUTCH B popme 3a4yera -
2.2. TeMaTHYeCKHUIl NJIAH U COJeP:KaAHHE YUEOHOI U CHNIIIMHBI
AJIsl O9HO# (popMBI 00yUeHH S
Koanl
KOMIIeTeHIINIA,
HaumeHoBaHue Conep:xanue yueGHOro MaTepuasa, npaktuyeckune (Odbem (bopmuponanuio
pa3/ieioB U TeM 3aHSITHS, CAMOCTOSITEJbHASI Pa0oTa 00Y4AIOIIMXCS | YaCOB KOTOpBIX
crnoco0cTByer
3JIeMEeHT
NMPOrpaMMblI
1 cemecTp
Jleknua
1) Wcropwust pa3BUTHs HAYIHBIX MIPEACTABICHUIA O
JOKYMCHTAIMOHHOM oOecrieueHnu YIIpaBJICHUA.
Tema 1. 2) CoBpeMeHHOE COCTOSHIE JOKYMEHTAIIHOHHOTO
Obmas obecreyeHus yrpaBieHHsI. 4
XapaKTepuCcTHKA 3) IloHsTHE M 3HAYCHUE JOKYMEHTA B YIPABICHYECKOM
JAOKYMEHTAILHOH- NEeATETBHOCTH. OK 02
HOro 4) Cucrema TOKyYMEHTAIMH, OCHOBHBIC HAIPABICHUH
odecneveHust COBEPIIEHCTBOBAHMUS JOKYMEHTAIHH.
yHIpaBJICHHS. 5) CocraB yrnpaBieHIECKUX TOKYMEHTOB.

IIpakTH4yeckoe 3aHATHE:
3amuTa noKIaaa win pedepara, yCcTHbli onpoc,
3a/laHus B TECTOBOM (opme.




Jleknusa

Tema 2. 1) TpeGoBaHuUS K TEKCTY. 2 OK 02,
Iopsnox 2) TpadapeTHbie TEKCThI, TAOJIHUIIBL. OK 05,
cocTaBeHUs IpakTHYecKkoe 3aHsATHE: MK 1.1.
MOKYMEHTOB. 3amuTa 10KIana uim pedepara, yCTHEIH 0mpoc, 2
3aJjaHus B TECTOBOM popme.
Jlexknusa
T 3 1) PekBU3UTHI JOKYMEHTOB. 2
TeMg ' 2) opmyisip — obpaser. OK 05
peboBaHust K 3) TpeboBanusi K O1aHKaM JOKYMEHTOB. >
o(opMIIeHUI0 OK 09,
JAOKYMEHTOB. IIpakTHYecKoe 3aHsATHE: MK 1.1.
3amuTa 10KJIa1a WK pedepara, yCTHblil ornpoc, 2
3aJjaHusl B TECTOBOU (opMme.
Jlexnus
Tema 4 1) Ycras. 2
Oprann3zanuoHHbIE g; gonoxceHm.
HCTPYKIIHH.
AOKYMEHTBI OK 09
IIpakTH4yeckoe 3aHsATHE:
3amuTa TOoKIaa Wik pedepara, yCTHbI onpoc, 4
3aJjaHus B TECTOBOM popme.
Jleknus
1) ITocTaHOBIEHHS. 4
Tema 5. 2) Petenwust.
PacnopsigureibHbie 3) Pacniopsokenus. OK 09
4) IIpukassl. ’
JAOKYMEHTHBI. p MK 1.1
IIpakTH4eckoe 3aHATHE: o
3amuTa 10KIa/1a WK pedepara, yCTHbIi ornpoc, 2
3aJlaHus B TECTOBOM opme.
Jleknua
1) AKT 1 TIOPSAIOK €ro 0QOPMIICHHSI.
Tema 6 2) loknaiHast 3ammcka. 4
HndopManuonno- 3) IIporoxo.
CpaBoYHbIe 4) Cnyxe0Hble MUChbMa: KIacCUPUKaLHUs, CTPYKTYDa, OK 09
OKYMEHTBI CTaH/IapTHbIC (pa3bl U BBIPAKCHHSI.
IIpakTH4yeckoe 3aHATHE:
3amura n1oKIaaa uin pedepara, ycTHbli omnpoc, 4
3a/laHus B TECTOBOM (opme.
Hroro B 3 cemecTpe 36 _

IIpome:xxyTouyHas arrecranus B ¢gopMe 3a4era

KoncyabTanun

CamocrosiTeibHas paGora

Bcero

36




AJIs1 32049HOM (popMBbI 00yUeHHusI

HaumenoBanue
pa3nesioB U TeM

Coneprkanue y4e0HOT0 MaTepuaJia, MPAKTHYECKUE
3aHATHS, CAMOCTOATEIbLHAs padoTa 00y4arouIuxcs

Oo0Bem
4acoB

Konamnl
KOMIIEeTEeHIIHIi,
(popmupoBanuio
KOTOPBIX
crnocod0cTByer
3JIEMEeHT
NPOrpamMMBbl

1 cemecTp

Tema 1.

Oomas
XapaKTepuCTHKA
JOKYMEHTAIMOH-
HOI'O
o0ecmeyeHus
ynpaBJeHHUs.

Jleknua

6) VcTopus pa3BUTHS HAyYHBIX MPEICTABICHUHN O
JOKYMEHTAIIHOHHOM 00€CTIEYeHUH YIIPaBICHHS.

7) CoBpeMeHHOE COCTOSIHUE JOKYMEHTAIIHOHHOTO
obecrniedeHus yrpaBieHusI.

8) IloHsTHE U 3HAYCHUE JOKYMEHTA B YIPABICHYCCKOM
JeSITEIBHOCTH.

9) Cucrtema TOKyMEHTAIIMH, OCHOBHBIC HAIIPABICHHN
COBCPIICHCTBOBAHUA JOKYMCHTAIIHU.

10) CocraB yrmpaBieHUECKHX JOKYMCHTOB.

IIpakTH4yeckoe 3aHsTHE:
3amuTa TOoKIaa Wik pedepara, yCTHbI onpoc,
3aJjaHus B TECTOBOM hpopme.

CamocTrosiTesibHas padoTa:
1. Yto BKIItOYAET B CeOSI MOHSITUE «TOKYMEHT»?
2. HazoBuTte coBpeMeHHbIC BUABI HOCUTENEH HHpOP-
MaLUU.
3. Uem oTnu4aeTcsi JOKyMEHT JITYHOTO IPOUCXOK-
JICHUS OT O(PUIIHAIEHOTO IOKYMEHTA?
4. UYro 00ycnaBIMBaeT IOPUINIECKYIO CHITY OQUITH-
aJBHOrO TOKyMEHTa?

Ha3oBuTe 0CHOBHBIC (DYHKITUHU TOKYMEHTA.

6. JlaiiTe onpenencHue MOATMHHUKA U TyOIUKaTa
JIOKyMEHTA.

7. Jaiire ompeseNnenne komuu Jokymenta. Korma
KOIHS IOKyMEHTa MPUOOpPETAET IOPUANIECKYIO
cuiy?

8. UeM IOUIMHHBIN JOKYMEHT OTJIMYAETCS OT MOJI-
JIOKHOTO?

o

10

OK 02

Tema 2.
Hopsinox
COCTaBJICHHUA
JOKYMEHTOB.

Jleknusa

3) TpeboBaHUS K TEKCTY.
4) TpadapeTHble TEKCTbI, TAOIHIIBI.

IIpakTH4yeckoe 3aHATHE:
3amura noKIaaa win pedepara, ycTHbli onpoc,
3a/laHus B TECTOBOM (opme.

CamocTrosiTeqnbHast padoTa:
1. JatiTe onpenenenue CirykebHOro muchma?
2. Kakwue Bunsl mucem Bl 3HaeTe?
3. Kaxue O1aHKU HCIONB3YIOTCS 1S O(hOPMIICHHS
nucem?
4. Kaxue TpeboBaHUS MPEABIBISAIOTCS K TEKCTY
nucbema?

5. W3 kakux 4acTeil COCTOUT TEKCT ITUchMa?

10

OK 02,
OK 05,
K 1.1.




o

Uro yka3pIBaeTCs B K&XJI0W U3 ITUX YacTeil?

7. Kakwue cranmapTabie (hpasbl A Havaga muckMa
Brl 3HaeTe?
8. Kakue crannaptabie Qppa3sl A1 OKOHYAHUS THCH-
Ma Brl 3HaeTe?
9. Kakwue pa3mepsl IIpH(TOB HCTIONIB3YIOTCS IPH
odopmiteHuH TeKCTa mIUchMa?
10. Kakwue ¢popmatsl Oymaru HCIOIb3YIOTCS MPH
o opMIICHUH TTCEM?
11. Kewm noamucsiBaeTcs IUCbHMO?
12. C keM cornacoBbIBaeTcs NUCbMO?
Jlekuus
4) PeKBU3HTHI TOKYMEHTOB. 2
5) ®opmyisap — obpaser.
6) TpeboBanwus K OJIaHKaM JJOKYMEHTOB.
IIpakTH4yeckoe 3aHATHE:
3amuTa T0oKIaAa WK pedepara, yCTHbI onpoc, 1
3aJaHus B TECTOBOM popme.
CamocTrosiTeibHast padoTa:
1. Kakoif HOpMaTHBHBIN TOKYMEHT PETJIaMEHTHPYET
odopMIIeHUE IETOBOM TIOKYMEHTAIH?
Tema 3. 2. Yro takoe pexBu3uT? CKOJIBKO THUIIOBBIX PEKBH3H- OK 05
TpedoBanus K TOB OpPraHHU3aLMOHHO-PACTIOPSAUTENLHON TOKY- OK 09,
oopmiIeHHI0 menTarmu (OPJl) npexycmaTtpuBaeT rocyaap- K 1'1"
JOKYMEHTOB. CTBEHHBIN CcTaHIapT? ’
3. llepeuncnute Buas! OankoB OPJ1? B yem oco-
OeHHOCTH UX 0(OpMIICHHUS?
4. Kakue peKBU3UTHI MPHUIAIOT FOPUTUICSCKYIO CHITY 6
JIOKYMEHTY?
5. B kakue peKBU3NUTHI COCTABHOW YaCTHIO BXOTUT
nara?
6. Kakue pekBU3NTHI HE MOTYT OBITH BMECTE MPO-
CTaBJICHBI HA O/THOM JJOKyMeHTe?
7. Kakue peKBH3HTBHI MOTYT BHOCUTHCS B JOKYMEHT
TUTIOTPaCKUM CIOCOO0M?
8. B Kakue peKBU3MTHI COCTABHON YaCTHIO BXOIUT
JIMYHAS TTOJIITHCH?
Hroro B 1 cemecTpe 10 -
IIpomeskyTounas arrectauus B gopme 3a4yera
KoncyabTanumu -
CamocrosiTesibHas padora 26
Bcero 36 -

3. YCJIOBUS PEAJIM3ALIMU TPOTPAMMBI YYEBHOM JUCIHATIIMHBI

3.1. Tpe6oBaHus K MHHMMAJIbHOMY MATEPHAIbHO-TEXHHYECKOMY 00ecredeHn 0

Ne Bun yaebHoi
paboThI

HanmeHoBaHue crielMaabHBIX

OCHaH_ICHHOCTL ClicnraJIbHbBIX

IIOMENICHUN U IIOMENCHUN IS IIOMENIEHUN U IIOMENMCHUN IS

CaMOCTOSITEJIbHOM PabOTHI

CaMOCTOSITENIbHOW PabOTHI




Ne Bun yueOnom HaumenoBaHue crienyaibHBIX OCHAaIIIEHHOCTh CIIEIAAILHEIX
paboThI MHOMEINICHUN U IIOMEIICHUN I HOMENICHUN U IIOMEIICHUN I
CaMOCTOSITENIbHOM paboThI CaMOCTOSITeNILHOM paboTHhI
VYyebHas ayiuTopus AJis poBe-
JICHUS 3aHATHI JIEKIIMOHHOTO TH-
1a, 3aHATUI CEMUHApPCKOro TUNa, | YueOHas ayauropus Ha 144
YPOK, KypCOBOT'O MPOESKTHPOBA- MIOCAI0YHBIX MECTa, YKOMILIEKTOBAH-
HUS (BBIMOJHEHUS KYPCOBBIX pa- | Has CHEIHAIM3UPOBAHHON MEOEIbIO
00T), TPYNIOBBIX U UHAUBUIY- (cTombl, TaBKH, ydeOHAs J0CKa) U
QIBHBIX KOHCYJBTAIIUH, TEKYIIe- | TEXHUYECKHUMH CPEICTBAMU 00yde-
ro KOHTPOJISI U TPOMEXKYTOUHON | HUS (IEPEHOCHOM MTPOEKTOp, mepe-
aTTecTrauuu, ayz. 3245. HOCHOM HOYTOYK, TEPEHOCHOM
Camapckas o6n., 2. Kunenw, 9KpaH).
n.e.m. Yemo-Kunenvckuii, yu.
1 JIeKIInOHHEBIE CnopmusHas, 0. 8A.
3aHATHUS VYyebHas ayuTopus AJis poBe-
JICHUS 3aHATHI IEKIIMOHHOTO TH-
Ta, 3aHSATHI CEMHUHAPCKOTO THUIA,
YueOnas aynutopust Hal80 mocamou-
KYPCOBOTO MPOEKTUPOBAHUS (BbI-
HBIX MECT, YKOMIUIEKTOBaHA CIeIra-
MIOJTHEHUSI KYPCOBBIX padoT), .
JIU3HPOBAHHON MEOEIbIO (CTOJIBI,
TPYMIIOBBIX U WHAUBUAYAIbHBIX
. JIaBKH, y4eOHas 10CKa) U TEXHUYE-
KOHCYJIbTAIIUH, TEKYIIIETO KOH-
. CKHUMH CpeJICTBaMU 00yueHus (dKpaH,
TPOJISL U IPOMEKYTOUHOM aTTe- HpOEKTOp, HOYTOYK)
cranuu, ayn. 3235. p P, HOYTOYIC).
Camapckas oon., e. Kuneno,
n.e.m. Yemo-Kunenvckuii, y.
Cnopmusnas, 0. 8A.
VYyebHas ayuTopus AJis poBe-
JICHUS 3aHATHI IEKIIMOHHOTO TH-
Ta, 3aHITHI CEMUHAPCKOTO THUTIA,
VYuebHas ayautopus Ha 24 nocanou-
KYPCOBOTO MPOEKTUPOBAHUS (BbI-
HBIX MECTa, YKOMIIJIEKTOBAaHHAsI CIIe-
MIOJIHEHUS KypCOBBIX paboT), .
[IUATU3UPOBAHHON MEOENbIO (CTOIBI,
TPYMIOBBIX U WHAUBUAYAIbHBIX
. CTyJIbsl, ydeOHasl I0CKa) U TeXHUYe-
KOHCYJIbTAIUH, TEKYIIIETO KOH-
. CKHMH CpeJIcCTBaMu o0yueHus (mepe-
TPOJIS U TPOMEKYTOUHOM aTTe- . o
HOCHOM MPOEKTOP, MEPEHOCHOU HO-
cranuu, ayna. 3232. 16K, dKpaH)
Camapcrkas o6n., . Kunens, YTOYK, 9Kp
n.e.m. Yemo-Kunenvckuii, ya.
2 IIpakTnueckue Cnopmuenas, 0. 8A.
3aHATHUS VYyebHas ayuTOpHs AJis IPOBe-

JICHUS 3aHATHI TEKIIMOHHOTO TH-
Ta, 3aHITHI CEMHUHAPCKOTO THUTIA,
KYPCOBOTO MPOEKTUPOBAHUS (BbI-
MOJIHEHUS KypCOBBIX paboT),
TPYMIOBBIX U WHAUBUAYAIbHBIX
KOHCYJbTAIUH, TEKYIIIETO KOH-
TPOJISL ¥ IPOMEKYTOUHOM aTTe-
crauuu, aya. 3239

Camapcrkas o61., . Kunens,
n.e.m. Yemo-Kunenvckuii, yi.
Cnopmusnas, 0. 8A.

VYuebnas ayauropus Ha 30 mocanou-
HBIX MECT, YKOMIUIEKTOBAaHHAS CIIe-
[IUATH3UPOBAHHON MEOENbIO (CTOIIBI,
CTYJIbsl, ydeOHasi JOCKa) U TeXHUYe-
CKHMH CpeJICTBaMU o0yueHus (mepe-
HOCHOM IPOEKTOP, IEPEHOCHOU HO-

yTOYK, 9KpaH)




Ne Bun yueOnom HaumenoBaHue crienyaibHBIX OcCHAIIEHHOCTE CIIEAAILHEIX
paboThI MHOMEINICHUN U IIOMEIICHUN I HOMENICHUN U IIOMEIICHUN I
CaMOCTOSITENIbHOM paboThI CaMOCTOSITeNILHOM paboTHhI
ITomerienue Ha 6 MOCaZOYHBIX MECT,
YKOMILIEKTOBAaHHOE CIIEIUAIU3UPO-
[Tomernienue st CaMOCTOSITENb- | BAHHOM MeOeIbIo (KOMITBIOTEPHBIE
HOM paboTel aya. 3310a (uuTaab- | CTOJIBI, CTYJIBS) K OCHAIIIEHHOE KOM-
HBIH 3a1). MBIOTEPHON TEXHUKOH (6 pabounx
CamocTosiTenbHas . o
3 pabota Camapckas o6n., 2. Kuneno, CTaHIINN ), TOJIKJIFOYCHHOU K CETH
n.e.m. Yemo-Kunenvckuii, yu. «HTepHeT» u obecneunBaroIen 10-
CnopmusHnas, 0. 8A. CTYM B JIEKTPOHHYIO HH()OPMAIMOH-
HO-00pa30BaTEBHYIO CPEy YHUBEP-
CHUTETA.
[Tomemienue as XpaHeHUs U
PO UIAKTHIECKOTO 00CTYKH- CneunaibHbI MHCTPYMEHT U UHBEH-
BaHUA yueOHOro 000pYyIOBaHUS, | Tapb AJiA y4eOHOro 000PYAOBAHUS:
4 ayz. 32036. KHMCTOUYKH JUIsl OYMCTKH KOMITbIOTEPOB
Camapckas oon., 2. Kuneno, 1 KOMILUIEKTYIOIUX, CHUPT, KOMILJIEK-
n.e.m. Yemo-Kunenvckuil, yi. TYIOLIUE U PACXOAHBIE MaTEPUAIIbI
CnopmusHnas, 0. 8A.

3.2. UndopmannoHHoe odecriedeHue 00yuyeHust

OcHoBHas IUuTEpaTypa:

1. AnekceeBa, T. B. JlokymeHTarimonHoe obecrieucHue yrpapienus : yaeOuuk / T. B. Anek-
ceeBa, O. A. CrpaxoB. — MockBa: YHupepcurer «Cuneprus», 2020. — 132 ¢. — ISBN 978-5-
4257-0402-3. — TeKcT: 2IeKTPpOHHBIN // DIEKTPOHHBIN pecypc nmudpoBoil 00pa3oBaTeILHOM Cpe-
ae1 CITO PROFo6pazosanue: [caiit]. — URL: https://profspo.ru/books/101344

2. Kysnenosa, 1. B. JlokymeHTallnoHHOE 0o0ecrieueHre ynpaBleHus: ydeOHOoe mocoOue s

CIIO / 1. B. Ky3nenona, I'. A. XauarpsH. — 2-e uzn. — Caparos : [IpodobpazoBanue, Aii ITu Dp
Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — TekcT: 2neKTpPOH-
HBI // DnekTpoHHbIN pecypc nugpoBoit obpaszosarensHoi cpeasl CIIO PROFoOpazoBanue:
[caiiT]. — URL.: https://profspo.ru/books/80326

JlonoJIHUTeIbHAS JIUTEpaTypa:

1. JloxymeHTanmoHHOe obecrniedeHue ynpapieHus. CoctaBieHre U 0pOpMIICHHE JIETOBBIX
nokyMeHToB: yueoHoe nocobue g CIIO / cocraBurenu E. Y. bammakosa. — CaparoB, Mockaa:
[TpodobpazoBanue, Ait [ITu Ap Meaua, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-
0964-6. — TekcT : AMEKTPOHHBIN // DIEKTPOHHBIA pecypc nudpoBoil 00pa30BaTENBEHON CPEIbl
CITO PROFobpa3zosanwue : [caiit]. — URL: https://profspo.ru/books/103343

2. ApacmanoBa, B. A. JlokymMeHTanmmoHHOEe OOECIIEUCHHE YIpaBICHUS: Yy4eOHO-

MpakTH4ecKoe mocodue B cxemax, Tabnuiax, obpasnax / B. A. ApacnanoBa. — 3-e uzn. — Cyp-
ryT : Cypryrckuii rocyiapcTBeHHBIN memarorndeckuii yamepcurer, 2019. — 240 c. — ISBN
978-5-93190-385-9. — TekcT : 2MeKTPOHHBIN // DIEKTPOHHBINH pecypc 1udpoBoi 0oOpa3oBaTelb-

noii cpeapt CITO PROFo6pasosanue : [caiit]. — URL: https://profspo.ru/books/94291

3. Ilerymko, H. E. JlokyMeHTalIMOHHOE 0OECIICUCHHE YIIPaBICHUS: YIeOHO-METONIECKOS
noco6ue / H. E. Ilerymko. — Munck : BI'YKH, 2020. — 165 ¢. — ISBN 978-985-522-230-0. —
Texkcr:  snekrponHsld /  JlaHb:  asnekTpoHHO-OMOnmoreuHas  cuctema. —  URL:
https://e.lanbook.com/book/176019

4. OCHOBBI JIENOMPOU3BOJICTBA: yueOHOe mocodue [Dnekrponnsiit pecype] / ['anenko H.H.
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— Kunens: PUO CamI'AY, 2019. — 181 ¢. — Pesxxum noctyna: https://lib.rucont.ru/efd/685285

IIporpammHoe o0ecnieueHue:

1. Microsoft Windows 7 ITpodeccuonansuas 6.1.7601 Service Pack 1;

2. Microsoft Windows SL 8.1 RU AE OLP NL;

3. Microsoft Office cranmaprusiii 2013,

4. Microsoft Office Standard 2010;

5. Kaspersky Endpoint Security ms 6usneca - Crangaptabeiii Russian Edition;
6. WInRAR:3.x: Standard License — educational —-EXT;

7.7 zip (CBOOOIHBIN AOCTYII).

Ilepeyenb HHGOPMANMOHHO-CIIPABOYHBIX CHCTEM M NMPO(ECCHOHATBHBIX 023 TaHHBIX:
http://www.consultant.ru - CrnipaBounast npaBoBasi cuctema «Koncynbrant [Timrocy
http://www.garant.ru - CrmpaBo4HO-IIpaBOBasi CHCTEMa II0 3aKOHOAATENbCTBY Poccuiickoit
®denepaunu

http://elibrary.ru/. - Hayunas snekTpoHHast 6ubinoteka

http://mod0.ssaa.ru/ — Cucrema 3ekTpoHHOr0 00pazoBanus CIAY

Www.rucont.ru - DiekTpoHHO-OuOmoTeyHass cuctema «HammoHampHBIA LUGPOBOI pecype
«PyxoHT»

https://e.lanbook.ru - DnexTpoHHO-OMbIMOTEYHAs crcTeMa «JIaHb

https://www.iprbookshop.ru - DnekrponHo-oubmmoreynas cucrema «IPR BOOKSy

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA JUIUIIJIMHBbI

KonTtposb 1 orieHka pacKpbIBalOTCs Yepe3 TUCHUILTMHAPHBIC Pe3yabTaThl, YCBOSHHBIE 3HA-
HUS ¥ IPUOOPETEHHBIE CTYICHTAMU YMEHUs, HalpaBlIeHHbIe Ha (JOPMUpPOBaHUE OOIIMX U Mpodec-
CHUOHAJIbHBIX KOMIIETCHIIUH.

Oomasi/npodeccuoHaabHAA KOMIIe-

Pa3znen/Tema Tun oneHoYHBIX MEPONPUATHH
TEHIUA

OK 2. Hcnonb30BaTh COBPEMEHHBIE
CPEZICTBA NIOUCKA, AHANM3A M MHTEPTIPE- | . = 4 3amura 10KJIa1a Ui pedepara,
Taly1 HHGOpPMAaLUU U HH(POPMAIHOH- Tema 2 YCTHBIH 0OIIpoc, 3aJaHUS B TECTOBOU
HbIE TEXHOJIOTHH ISl BHIIIOJHEHUS 3a- (dopme, 3a4erT.

J1ay IpoQecCHOHANBHOM IesITeIbHOCTH

OK 5. Ocy1iecTBasTh YCTHYIO U MTUCh-
MEHHYIO KOMMYHMKALIMIO Ha TOCY/ap- Tena 2 3amura nokaaaa uim pedepara,
CTBEHHOM s13bIke Poccuiickoii denepa- YCTHBIIT O1IpOC, 33/1aHUS B TECTOBOM
IIUH C YIETOM OCOOEHHOCTEHN Ccolualb- Tewma 3 dopme, 3auer.

HOTO ¥ KYJIbTYPHOTO KOHTEKCTa

OK 9. Ilons3oBatbkcs npodeccuonans- | Tema 3
3amura nokaaaa uiu pedepara,

HOM JIOKYMEHTalue Ha Tewma 4 . .
YCTHBIH OIpOC, 3a/1aHHs B TECTOBOM
rOCYJapCTBEHHOM U MHOCTPAHHOM Tema 5
dbopwme, 3auer.
SI3bIKAX Tema 6
IIK 1.1 O6pabateiBaTh MEpBUYHBIC Tema 2 3amura nokaaa uiu pedepara,
Oyxraiatepckue JOKYMEHTBI Tewma 3 YCTHBIH OIpOC, 3a/1aHHs B TECTOBOM

Tema 5 ¢dbopme, 3auerT.
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PaGouass nporpamma yu4eOHOH AMCUMMIHHEI paspaboraHa Ha oOCHOBe
DefepanibHOro  rocyaapeTBEHHOro o0pa3oBaTe1bHOro CTaHlapTa CpeaHero
NMpoheccHOHaIBHOro obpasoBaHus 110 creunanbHocTH 38.02.01 DKOHOMHKA M
Oyxranrepckuii yder (1o OTpaciisiM),  yTBEPKAEHHOIO TMPHKA30M MunucrepcTsa
obpaszoBaHus u Hayku PD ot 5 (bespans 2018 r. Ne 69,
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